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An Ordinance approving, authorizing and directing Maynard Sanders, Executive
Director of Plaquemines Port, Harbor & Terminal District (“PPHTD”) to
purchase certain land owned by Woodland Borrow Pits, LLC, and which is
desirable for the continued development of PPHTD; and otherwise to provide
with respect thereto.
WHEREAS, Woodland Borrow Pits, LLC is the owner of certain property described on attached
Ex. “A”; and
WHEREAS, said property is part of the properties both desirable and necessary for PPHTD’s
planned development of the Port; and
WHEREAS, the Plaquemines Parish Council as the sole governing authority of the Plaquemines
Port, Harbor and Terminal District desires to allow Plaquemines Port, Harbor and Terminal
District, through Maynard Sanders, Executive Director to purchase that land, more fully
described in attached Exhibit A, and currently owned by Woodland Borrow Pits, LLC; and
WHEREAS, an appraisal of the fair market value of the subject property, currently owned by
Woodland Borrow Pits, LLC, has been conducted; and
WHEREAS, the purchase price shall be for One Hundred Twenty Thousand One Hundred Sixty
and no/100 DOLLARS ($120,000.00), below the fair market value for the property, as reflected
in the appraisal for Tract ____________, in Township __ South, Range __ East, Plaquemines
Parish, Louisiana, currently owned by Woodland Borrow Pits, LLC.
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL, AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR AND TERMINAL
DISTRICT THAT:
SECTION 1
It hereby approves, authorizes and directs the Executive Director to purchase the land owned by
Woodland Borrow Pits, LLC, as more fully described in attached Exhibit A for One Hundred
Twenty Thousand and no/100 DOLLARS ($120,000.00).
SECTION 2
The Plaquemines Port, Harbor and Terminal District “2018 5 Year Capital Improvement
Budget” is hereby amended by appropriating $120,000.00 for the purchase, and real estate
closing costs, of the Woodland Borrow Pits, LLC, Property; the $120,000.00 will be from the
Port Land Purchase Fund.
SECTION 4
The Secretary of this Council is hereby authorized and directed to immediately certify and
release this Ordinance and that Port employees and officials are authorized to carry out the
purposes of this Ordinance, both without further reading and approval by the Plaquemines Parish
Council.
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An Ordinance revoking an abandoned Right-of-Way for the building and
maintenance of a street, granted on January 30, 1937 to the Plaquemines Parish
Police Jury.
WHEREAS, a right-of-way was granted on January 30, 1937 by the then owner of the property,
Louisiana Citrus Lands, Inc., and in favor of Plaquemines Parish Police Jury, for the express
purpose of allowing the Plaquemines Parish Police Jury to build and maintain a road from Highway
23 to the Mississippi River which right-of-way was recorded on February 15, 1937 in COB 83,
FOLIO 324 as Instrument No. 150, official records of Plaquemines Parish, Louisiana (the “Right
of Way”); and
WHEREAS, after conducting a review and investigation of the Right of Way, it is apparent that
the road contemplated by the Right of Way was never built, is now inaccessible and is no longer
needed for any public purpose; and
WHEREAS, the Right of Way has not been maintained, by the Plaquemines Parish Police Jury,
or its successors over the past eighty-one (81) years; and
WHEREAS, the Right of Way is located on property acquired by Plaquemines Port Harbor &
Terminal District on or about November 16, 2018, and was noted during an extensive title review
of the property; and
WHEREAS, it is the desire of the Plaquemines Parish Council to revoke the said Right of Way
as permitted by La.RS 48:70 based on the abandonment and lack of public purpose of said Right
of Way; to encourage development of the property owned by Plaquemines Port and Harbor &
Terminal District; and to remove any liability and/or obligations of the Plaquemines Parish
Council, financial or otherwise, associated with the Right of Way;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR & TERMINAL
DISTRICT THAT:
SECTION 1
It hereby revokes that certain right-of-way shown as having been granted in 1937 to the
Plaquemines Parish Police Jury by Louisiana Citrus Lands, Inc. which right-of-way was
recorded on February 15, 1937 in COB 83, FOLIO 324 as Instrument No. 150, official records of
Plaquemines Parish, Louisiana, all as more fully indicated on the attached Exhibit “A”, and
provides that by this Ordinance, reflecting the Council’s determination that said right-of-way is
revoked, the Council authorizes the recordation of this Ordinance in the Plaquemines Parish Clerk
of Court records and cancellation of the said right-of-way from the public records.
SECTION 2
The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Port employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.
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A Resolution adopting the amendments to the Plaquemines Port, Harbor &
Terminal District’s (the Port) Accounting Policies and Procedures manual.
WHEREAS, the amendments are in response to the Port’s 2017 Year-End Financial
Audit, 2017 Agreed Upon Procedures Report, the 2015-2017 internal audit on Port Travel
and Credit Cards and the 2018 Port Contracts and Agreements internal audit findings;
and
WHEREAS, Resolution No. 14-223, adopted the Accounting policies in order to enhance
the Operating Procedures and controls for the Port;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR &
TERMINAL DISTRICT THAT it hereby establishes the attached Accounting Policies of
the Port.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS
THE SOLE GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR
& TERMINAL DISTRICT THAT it does herby authorize the Executive Director of the
Plaquemines Port, Harbor & Terminal District to amend and update the attached policies
as may be needed keeping within the laws of the State of Louisiana.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS
THE SOLE GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR
& TERMINAL DISTRICT THAT the Secretary of this Council is hereby authorized and
directed to immediately certify and release this Resolution and that Port employees and
officials are authorized to carry out the purposes of this Resolution, both without further
reading and approval by the Plaquemines Parish Council.

Accounting Policies and Procedures Manual

Updated: February 2019
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Introduction
This manual has been prepared to document the internal accounting procedures for the Plaquemines Port,
Harbor & Terminal District. Its purpose is to ensure that assets are safeguarded, financial statements are in
conformity with generally accepted accounting principles, and finances are managed with responsible
stewardship.
All personnel with a role in the management of PPHTD’s fiscal operations are expected to uphold the
policies in this manual. It is the intention of PPHTD that this accounting manual serves as our commitment
to proper, accurate financial management and reporting.
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Division of Duties
The following is a list of personnel who have responsibilities within the accounting department:

Executive Director:
1.
2.
3.
4.

Reviews and approves all financial reports.
Reviews and approves annual budget to be presented to board for approval via ordinance.
Reviews all vouchers and invoices for those checks which require his or her signature.
Reviews and approves all contracts for goods and services that will exceed $14,999 over the year.

Deputy Director:
1. Approves vouchers, invoices and checks.
2. With the Comptroller, and input from the Executive Director and Organization’s Directors, develops
the annual budget.
3. Reviews and approves all financial reports.
4. Reviews and approves list of pending check disbursements.
5. Reviews all vouchers and invoices for those checks which require his or her signature.
6. Authorizes all inter-fund transfers.
7. Manages the assets accounts.

Directors:
1. Approves vouchers, invoices and checks.
2. Acts as second signatory on checks in the absence of Executive Director or Deputy
Director.
3. Reviews all vouchers and invoices for those checks which require his or her signature.
4. Approves all reimbursements when applicable.
5. Develops first draft of department budgets and works with the Deputy Director and Executive
Director to finalize.
6. Accountability to approved departmental budgets in purchasing decisions and in preparing check
request vouchers with the proper account code.
7. Manage and monitor all credit card usage.

Designated Board Members (Currently the Chair and Vice Chair)
1. Authorizes expenditures more than adopted budget amount by appropriating funds via ordinance.
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Cash Receipts Procedures
The office mail clerk receives all incoming mail. All checks received by the office mail clerk are to
be forwarded to proper department.

Accounts Receivable ‐Tariff
Checks received from the mail clerk are to be recorded on a cash receipts log and stamped for deposit
only by the receiving clerk and forwarded to the bank clerk. The clerk then makes a copy of the
check with proper account coding. Proper account coding includes the account number the check is
being applied to, the amount being applied to that account and a payment reference number.
Next, the clerk prepares a deposit slip and deposits the funds into the checking account. The validated
deposit slip should be attached and scanned with the receipts log. The cash receipt voucher is given to
the accounting clerk. The accounting clerk will post payments to individual customer accounts. The
original check stubs are file in the A/R’s file cabinet.
A deposit not forwarded or mailed to the bank should be locked in the accounting department’s fire
proof safe. No deposit should be locked in the file cabinet for more than 24 hours. All checks are to
be deposited within three days of receipt.

Funds Received by Wire Transfer:
The Deputy Director will request a wire transfer of funds. The request will be prepared by the
Comptroller and should be signed by the Deputy Director.
Where appropriate- as in reimbursement of federal funds- the Comptroller should forward all
supporting documents to the Deputy Director who prepares a request for reimbursement or advance
and files or mails the necessary documents, providing a copy to the Comptroller.
Next, the Comptroller will monitor the transfer of funds and maintain the appropriate records of this
transaction.
As soon as the funds are credited to the Port’s account, the bank should send a credit memo to the
Comptroller. The Comptroller should reconcile these credit memos to the total cash received at the
end of the month.

VG Land Department
All cash receipts are said to be received via wire transfer per agreement into designated Venture
Global Regions cash accounts. All wires are to be recorded upon notice of deposit by Comptroller or
Finance Department Designee in the absence of the Comptroller.
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ACH Deposits
Customers are required to send Port Accounting department a notice of payment via email, mail or
fax. Upon receipt of notice of payment bank clerk logs into Port’s online banking account to confirm
receipt. The clerk will print out transaction report and prepare a cash receipt voucher in accordance
with customer’s notice of payment. Completed cash receipt voucher is forwarded to accounting clerk
for posting in the accounts receivable module.
Accounting clerk prepares and enter journal vouchers recording ACH cash receipts. The comptroller
is to check deposit entries and transfer cash from A/R bank account to the Port’s operating
accounting. The cash transfer should be done weekly at the most and monthly at the least.
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Cash Disbursement Procedures
Incoming invoices will be stamped by the mail clerk and delivered to the responsible staff person for
approval.
The staff person responsible for ordering the product or service will check the validity of the invoice
against proposals/bids, etc. and work accomplished/delivered and approve invoice by coding and
signing.
Approved invoices are forwarded to the accounting clerk for entry.
A check request batch (API) should then be completed by the accounting clerk and attached to the
original vendor invoice, and/or any other supporting documentation. The batch/voucher should
include the account codes to which the expense will be applied. Approval for an expense must be
indicated on the check request voucher. The check request voucher is approved by the Director of
Administration or Comptroller in his/her absence.
Cash disbursements should be prepared by the Comptroller for signature by authorized Port officials
for expenses, debts, and liabilities of PPHTD weekly when possible. The Comptroller is responsible
for the preparation of disbursements. Disbursements may be made by check or ACH Payment.
Once the amount to be disbursed has been received, the Comptroller should print the checks from the
computer system. The checks should be attached to the invoice, and other supporting documentation,
being paid and submitted for signatures. A check register should be produced and filed.
While the Executive Director, Deputy Director, and/or Directors signs each check, he/she should
double check the check request voucher. This approval is to ensure the account and grant/project is
charged to the correct expense and line item.
All checks must have two signatures and must be signed by the Executive Director and/or the Deputy
Director. The Director of Administration and/or the Director of Vessel Security can be the secondary
signature only.
After the checks have been signed, the second signatory will double check the work; cancel the
invoice by signing the master list provided. The voucher is passed to the accounting clerk for mailing.
If the accounting clerk is out, the administrative assistant will assume these duties.
All checks will be mailed as soon as this process is completed. After 4pm checks will be filed in the
safe until next business day
Supporting documentation should be filed by the Accounting Clerk in appropriate vendor files.
The Comptroller will utilize the paid invoice files to respond to any discrepancies which arise with
vendors or other payees.
Once monthly, the Comptroller will check the invoice log to determine if there are any outstanding
invoices which have not yet been paid. If so, the comptroller will investigate the nonpayment of these
invoices with the responsible staff member.
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VG Land Department
All Venture Global invoices are to be reviewed and approved by the Directors, Deputy Director
and/or the Executive Director.
All VG invoices are to be paid using designated VG cash accounts. No invoices are to be paid using
the Port’s operating cash account. If printing error occurs money is to be transferred to operating
account by comptroller when notified.
Cash disbursement procedures 1-14 are to be followed in addition to those mentioned in this section.

ACH Payments
Some cash disbursements will be automatically withdrawn from the Port’s operating account.
Charges such as visa credit card monthly payment, payroll and vendor payments may be
automatically withdrawn.
All drafts must be reconciled and approved prior to posting transactions.
Reconciliations are to be completed within 10 business days of the draft. Reconciliations and
supporting documents must be approved by an accounts payable approval.
Notification of drafts should be sent to the Senior Accountant and Comptroller from the Port’s online
banking system.
Comptroller is responsible for approving journal entries.
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Reconciliations
Bank Reconciliations:
1. Bank statements are to be printed from the Port’s online banking system by an account administrator
if not sent automatically to the comptroller. The receiving party should review the contents for
inconsistent check numbers, signatures, cash balances and payees and endorsements at a minimum.
After this cursory review is conducted, the official should initial and date the bottom, right hand
corner of the first page of each bank statement reviewed. The reviewed bank statement should then be
forwarded to the bank reconciliation clerk (an individual without check signing rights) to reconcile
the bank accounts using the approved reconciliation form.

2. The person charged with this responsibility as assigned by the Comptroller should reconcile each
account promptly upon receipt of the bank statements. All accounts will be reconciled no later than 7
days after receipt of the monthly bank statements. In the event it is not possible to reconcile the bank
statement in this period, the Executive Director or Deputy Director should be notified by a written
memo from the Comptroller explaining thereof.
3. When reconciling the bank accounts, the following items should be included in the procedures:
a. A comparison of dates and amounts of daily deposits as shown on the bank statements with
the cash receipts journal.
b. A comparison of inter-organization bank transfers to certain that both sides of the transactions
have been recorded on the books.
c. An investigation of items rejected by the bank i.e. returned checks or deposits.
d. A comparison of wire transfers dates received with dates sent.
e. A comparison of canceled checks with the disbursement journal as to check number, payee
and amount.
f. An accounting for the sequence of checks both from month to month and within a month.
g. An examination of canceled checks for authorized signatures, irregular endorsements, and
alterations.
h. A review and proper mutilation of void check.
i. Investigate and write off checks which have been outstanding for more than six months.
4. Completed bank reconciliations should be reviewed by the Director of Administration and initialed
and dated by the reviewer.

5. The Comptroller upon receipt of the completed bank reconciliations prepares any general ledger
adjustments.
6. Copies of the completed bank reconciliations are kept in the accounting files.
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Purchases
General Information:
Preface
This purchasing manual was developed to assist port personnel in the purchasing process by
answering many of the questions that are likely to arise and by outlining some of the specific
prohibitions that apply.
The Port Administration authorizes the purchase of supplies, materials, equipment, and
contractual services for all departments of the Port.

Statement of Policy
The Port will comply with sound purchasing principles, state laws and parish ordinances. The
following policies are established in this regard:
 The Port will strive to obtain proper materials and services at competitive prices in a
timely manner, while complying with all local, state and federal laws.
 The Port shall endeavor to maintain strong and enduring relationships with vendors of
proven ability with adequate financial strength, high ethical standards, and a record of
adhering to specifications, maintaining shipping commitments and giving a full measure
of service.
 All qualified bidders shall be afforded an equal opportunity to bid.

Legal Requirements
State statute and port ordinances create the legal framework for the purchasing activities.
Port ordinances restrict purchases through budget appropriation and budget administration
policy.
The primary state statute legal references are in Title 38 LA R.S. 38. Some of the state
statute requirements are as follows:
 informal quotations for the purchases of materials and supplies over $10,000 and
under $30,000
 formal sealed bids for the purchases of materials and supplies over $30,000
 informal quotation for purchases involving labor for construction, maintenance and
services may be obtained for projects costing under $154,450 (adjusted for inflation
annually)
 formal advertised bids for purchases involving labor for construction, maintenance
and services must be obtained for projects costing over $154,450 (adjusted for
inflation annually)
State law prohibits Plaquemines Port employees or members of their immediate family from
conducting business with Plaquemines Parish Government or the Port. Immediate family
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as defined by statue includes the employee’s children, spouse’s children, brothers, sisters,
parents, spouse and parents of spouse.

Procedure
a. Budget
 Purchase orders will be authorized when proper procedure is followed, and budgeted
funds are available.
b.
Type of Purchase Order
 Proper procedure for requesting the various types of purchase orders is detailed under
the following categories:
 Bid Purchase Orders
 Emergency Purchase Orders
 Regular Purchase Orders
c. Purchase Order Changes
 After purchase order numbers are issued changes may be made only upon
authorization from Port Administration. The changes may be requested in writing in
full detail. The purchase order amendment will be completed by Port Administration
and forwarded to the department for approval.
.
d. Receipt of Purchase
 When an order is received, it must be checked carefully against the receipt of goods to
verify receipt of the correct items and quantities ordered. The condition of the item
must also be checked for damage before acceptance.
e. Receipt of Goods
 When delivery of purchases has been completed, the person receiving the purchases
must notify the
purchasing clerk to complete the receipt of goods in the Port
Accounting System.
f. Invoices
 The vendor normally mails the original invoice to the Port. If the department receives
an invoice it must be sent to Port Administration.
g. Problems with Purchases
 For the Port can monitor the quality of products and services provided, all problems
related to vendors, products, delivery service, etc. must be reported to the Port
Administration. Port Administration will not normally be aware of a problem or late
delivery unless notified by the department.
h. Purchase Order Monitoring
 Lists of outstanding purchase orders will be reviewed periodically.
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To help ensure public funds are being spent wisely, purchase orders will be regularly
monitored with attention given to the following:
 Director overrides
 Emergency purchase orders
 Incorrect pricing

Purchases Requiring Purchase Orders
i. Inclusions
 All purchases of supplies, materials, equipment and contractual services must obtain
purchase order authorization, except for the exclusions listed in Section B below.
j. Exclusions
 The following purchases require purchase order authorization on the initial purchase,
renewals of these items do not require purchase orders:
 Cellular phones and pager services
 Internet service
 Pest control service
 Rentals/leases:
Copiers
Postage meters
Air/gas cylinders

Subscriptions (law books, magazines, newspapers, periodicals, etc.)


The following purchases do not require purchase order authorization:
 Court and related services:
o Court reporter services
o Transcripts
o Filing fees
o Witness fees
o Jury costs
o Clerk of Court fees
 Employee training, travel, etc.
o Licenses fees
o Certification fees
o Membership dues
o Mileage reimbursement
o Training costs
o Travel costs
 Employment costs:
o Physicals
o Advertisements
o Background checks
o Drug screens
 Insurance costs:
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o
o
o
o
o





Medical premiums
Dental premiums
Life premiums
Self-insurance claims (excluding vehicle repairs)
Liability policies

Legal judgments and damages
Maintenance agreements
Official fees (local, state and federal)
Payroll and related costs:
o Garnishments
o Retirement
o Taxes

 Postage and post office box rental
 Professional services:
o Abstracts
o Accounting and audit costs
o Advertising
o Computer Consultant
o Delivery and courier services
o Land Appraisals and Surveys
o Legal fees and related costs
o Legislative Liaison
o Lobbyist
o Public Health
o Recreation game officials
o Solid Waste Disposal
 Public notices and advertisements
 Refunds and reimbursements:
o Rentals
o Sheriff expenses
o Petty cash
o Mileage





Retail fuel purchases (excludes bulk purchases)
Sales taxes
Uniform services
Utility bills:
o Electricity
o Natural gas
o Water
o Telephone
o Cellular phone
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 Workers’ compensation and related costs
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Method of Pricing
Materials and Supplies (does not involve outside labor)


For the purpose of determining the proper method of pricing, purchase order line items
are considered individually, except for the following items which should be totaled as
one cost when applying the dollar value limits:
 Like items with minor variations (color, size etc.)
 Costs related to a job or project (in-house repairs etc.)

Materials and Supplies
(No Outside Labor Involved)
Purchase Order
Type

Regular
Emergency

Dollar Value Purchase Order Line Item
$0 - $999

$1000 - $9,999

$10,000 $29,999

$30,000 +

None

Quotes

Quotes

Bid

Quotes

Quotes

Not Allowed

Bid

Construction, Maintenance & Services (involves outside labor)


For the purpose of determining the proper method of pricing, purchase order line
items should be totaled as one cost when applying the dollar value limits:
Construction, Maintenance & Service
(Outside Labor Involved)

Purchase Order
Type

Dollar Value of Total Purchase Order
$0 - $7,499

$7,500 $149,999

$150,000 +

Regular

Quotes

Quotes

Bid

Emergency

Quotes

Quotes

Bid
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Bid Purchase Orders
Use
 To purchase materials or supplies from bid lists provided by Purchasing
Approval

Approval as follows:
Positions

Total Purchase Order
Approval
From

To
$0

$250 Level 4

$251

$4,999 Level 3

$5,000 $14,999

$15,000 Budget Limit

Comptroller/
Sr.
Accountant
Directors

Level 2

Deputy
Director

Level 1

Executive
Director

Procedure
 Person requesting purchase order must submit a requisition to the Port Administration
via the Port Accounting System in accordance with the following table:

Dollar Value of Total of Purchase Order
Description

$0 - $999

$1000 $29,999

$30,000 +

Purchase order number

No

No

No

Vendor name

Yes

Yes

Yes

Date of purchase order

No

No

No

Purchase order type

Yes

Yes

Yes

Estimated delivery date

No

No

No
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Dollar Value of Total of Purchase Order
Description

$0 - $999

$1000 $29,999

$30,000 +

Delivery method

Yes

Yes

Yes

Department name

Yes

Yes

Yes

Expense code

Yes

Yes

Yes

Bid item number

Yes

Yes

Yes

Quantity

Yes

Yes

Yes

Unit of measure

Yes

Yes

Yes

Description

Yes

Yes

Yes

Unit price

Yes

Yes

Yes

Total price

Yes

Yes

Yes

Level 2 or 3

Level 2

Level 1

No

Yes

No

Port
Purchasing

Port

Port

Purchasing

Purchasing

Level of approval
Quotes
Ordered by:

Bid Purchase Orders
 It is PPHTD policy that prior to seeking quotes, bids, RFP, or RFQ’s that the Port’s Past Due
Customer Account Listing be checked for past due balances prior to soliciting a Port user who
pays any Tariff related fees. Any prospective bidder with outstanding balances and/or
judgments 60 days or older from the date of the invoice will be disqualified and not eligible to
participate in the bidding/quoting process.
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Emergency Purchase Orders
Use


To purchase materials, supplies and services of immediate need that result from
unforeseen circumstances which severely disrupt department operations and occur
outside of normal working hours



None



Whenever possible it is recommended that Level 3 approval be obtained; however,
initial approval up to a maximum of $14,999 may be Level 4.
Final approval as follows:

Exclusions
Approval


Total Purchase Order

Positions
Approval

From

To
$0

$250 Level 4

$0

$4,999 Level 3

Comptroller/
Sr.
Accountant
Directors

$0 $14,999

Level 2

Deputy
Director

$0 Budget Limit

Level 1

Executive
Director

Procedure


By the next working day department must contact Port Administration, identify the need
for an emergency purchase order and provide the following information:
o Reason for need
o Vendor name
o Expense code
o Cost




Port Administration will issue the purchase order verbally
After purchase order numbers are issued, changes may be made only upon authorization
from Port Administration.
The changes may be requested in writing in full detail in
accordance with the following table:
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Description
Purchase order number
Vendor name
Date of purchase order
Purchase order type
Estimated delivery date
Delivery method
Department name
Expense code
Bid item number
Quantity
Unit of measure
Description
Unit price
Total price
Level of approval
Quotes
Ordered by:


Dollar Value of Total of Purchase Order
$0 - $250
$251 - $9,999 $10,000 $30,000
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
No
No
No
No
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Level 3
Level 2
Level 2
Level 1
Yes
Yes
Yes
Bid
Port Admn.
Port Admn.
Port Admn.
Port

The purchase order amendment will be completed by Port Administration forwarded to the
Department Head or Director for approval.

Emergency P.O and Credit Card Purchases
I.e. computer/system restrictions, Act of god preventing system access, situation on vessels
that would cause vessels to be out of service.
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Regular Purchase Orders
Use


To purchase items or services



Bid list items



Approval as follows:
Total Purchase Order

Exclusions
Approval
Positions
Approval
From

To
$0

$250 Level 4

$0

$4,999 Level 3

Comptroller/
Sr.
Accountant
Directors

$0 $14,999

Level 2

Deputy
Director

$0 Budget Limit

Level 1

Executive
Director

Procedure


The person requesting purchase order must submit a requisition to the Port Accounting
System in accordance with the following table:
Dollar Value of Total of Purchase Order
Description

$0 - $999

$1000 - $29,999

$30,000 +

Purchase order number

No

No

No

Vendor name

Yes

Yes

No

Date of purchase order.

No

No

No

Purchase order type

Yes

Yes

Yes

Estimated delivery date

Yes

No

No

Delivery method

Yes

Yes

Yes

Department name

Yes

Yes

Yes
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Dollar Value of Total of Purchase Order
Description

$0 - $999

$1000 - $29,999

$30,000 +

Expense code

Yes

Yes

Yes

Bid item number

No

No

No

Quantity

Yes

Yes

Yes

Unit of measure

Yes

Yes

Yes

Description

Yes

Yes

Yes

Unit price

Yes

Yes

No

Total price

Yes

Yes

No

Level 1,2,3 or
4

Level 2 &1

Level 1

(a)

(a)

(a)

Port
Administration

Port
Administration

Port
Administration

Level of approval
Quotes
Ordered by:

(a)

see “Quotes” section
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Quotes


Quotes or price confirmations will be required as follows:

Individual Item Total
Cost (unit price x qty)

From
$0

$1000

Requirements

To
$999  Department obtains price.
 Port Administration will confirm price with vendor before
purchase order is issued
$29,999  Obtain three quotes from vendors.
 The “Quotes” section must be completed.

$30,000 Budget
Limit

 Port Administration will proceed with formal bids.
 Port Administration may suggest to Purchasing vendors to
contact for bids.

Sole Source Vendors
Documents must be on file to support sole source vendor procedure. Sole source vendors do not
require quotes.
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Credit Card Purchases
1. Credit card accounts require Executive Director approval and are only for the official
business of the Port.
2. Credit cards must be placed under strict control and be available for use in limited cases
as set forth by Port policies/procedures. Credit cards are not to be used for purchases that
are subject to the requirements of the Louisiana Public Bid Law.

Purchasing Cards
Security
1. The Director of Administration is to maintain a listing of all credit cards, including the
card numbers, and the telephone numbers of the credit card companies.
2. The Director of Administration is responsible for securing credit cards under lock.
3. Employees must immediately notify the Director of Administration if a credit card is
missing (lost or stolen). The Director of Administration is responsible for notifying the
Executive Director and immediately canceling the card. If a card is stolen, the Executive
Director or Director of Administration is to notify law enforcement.

Issuance
1. The issuance of a credit card must be authorized by a department head or the Executive
Director and be documented in writing using the Credit Card Issuance Log.
2. The Director of Administration is to maintain a written log for each credit card to account
for the “check-out” and return of credit cards. The log will contain the (1) business
purpose for using the card; (2) the purchase order number; (3) the department head’s or
the Executive Director’s signature approving the issuance of the card; (4) dates and times
of issue and return; and (5) signatures of both the Director of Administration and the
employee upon issuance and return of the card.

Usage
1. Any personal use or un-reimbursable use of a credit card will result in the
reimbursement of the unauthorized expenditure to the Port. A quarterly unreimbursable report is to be submitted to Port Chair for review and may result in
disciplinary actions up to and including possible termination of employment.
2. All purchases must be approved in accordance with the Port’s purchasing policies
and procedures prior to the transaction. The approved purchase order is to be
submitted to the Director of Administration
3. The following purchases are not allowed:
o Cash advances on credit cards
o Alcoholic beverages
o Tobacco products

4.
5.

6.
7.
8.

o Prescriptions and drugs
o Capital equipment and upgrades over $3,000
Purchases made by credit card must not circumvent the Port’s purchasing
policies/procedures or the Louisiana Public Bid Law (e.g., splitting purchases).
Employees are responsible for obtaining receipts/documentation as proof of purchase
and for documenting the business purpose on the receipts or the Business Purpose log
with proper coding. Receipts for any meals and entertainment expenditures also must
contain documentation of the names of all persons participating and the business
discussed. See special meal policy if applicable. Failure to provide itemized receipts
may necessitate reimbursement to the Port for the expenses not properly documented.
The card and the receipts/documentation are to be returned to the Director of
Administration upon completion of the transaction.
An employee is responsible for all use of the credit card until it is returned to the
Director of Administration.
The Executive Director is responsible for notifying the district attorney and the
Legislative Auditor of any misappropriation of funds or assets of the municipality.

Recordkeeping
1. The Director of Administration is responsible for reviewing the receipts and
documentation for propriety (authorization to purchase, documentation of business
purpose, etc.) upon the return of the card.
2. At the end of each month, the Director of Administration is to compare the card issuance
log, purchase documentation, and purchase orders to the monthly card statement. During
this review, the Director of Administration is to ensure that: (1) all card purchases were
documented on the issuance log (checking for card usage approval); (2) all purchases are
supported by documentation (checking for inappropriate purchases and completeness of
purchase documentation); and (3) all purchases were supported by an approved purchase
order (checking for proper approval for the purchases). The Director of Administration
is to approve monthly statement and forward to Accounts Payable for payment and
recording.
3. Any purchase/charge without appropriate supporting documentation requires a detailed
explanation and description and the written approval of the Executive Director.
4. The Director of Administration is to attach the receipts and documentation (including
monthly log) to the accounting department for payment of statement.
5. Credit card statement must be paid in full monthly. Charges without proper
documentation must be paid by the employee making the purchase.

Emergency P.O
1. Emergency P.O (verbal) will authorize a credit card purchase in the event conditions do
not allow a System Generated purchase order to be produced. Refer to Purchasing Policy
(Emergency P.O) for procedures leading to a verbal purchase order.
P a g e 25 | 61

Travel Cards
Security
The employee assigned to the card is responsible for the security and all charges made on
issued credit card.
The employee assigned to the card must notify the Director of Administration if credit card is
missing (lost or stolen). The Director of Administration is responsible for notifying the bank
and immediately canceling the card. If card is stolen, the Executive Director or Director of
Administration is to notify law enforcement.

Issuance
The issuance of a credit card must be authorized by a department head or the Executive
Director and be documented in writing using the Credit Card Issuance Log.

Usage
The employee assigned to the card shall be entitled to the use of a Port Credit Card which
shall be used for airline tickets, hotel accommodations, other means of transportation,
breakfast, lunch and dinner according to applicable tier while in travel status. All other
expenses shall be paid by the employee and reimbursed through the employee expense
process. Special meals required for marketing and promotion is allowed and must follow the
reimbursement policy for special meals. Port Credit Card shall not be used for the purchasing
of personal items or corporate and/or personal gifts.
Employees are responsible for obtaining receipts/documentation as proof of purchase and for
documenting the business purpose on the receipts or a business purpose log. Receipts for any
meals and entertainment expenditures also must contain documentation of the names of all
persons participating and the business discussed. Failure to provide itemized receipts may
necessitate reimbursement to the Port for the expenses not properly documented.
Credit card payments are automatically drafted from port account monthly on the 15th. All
receipts and documentation must be received, reviewed and reconciled prior to posting the
payments to the general ledger.

Card Misuse
Cardholders, program users, or supervisors/approving officials, auditors or anyone associated
with the program who knowingly, or through willful neglect, fail to comply with the
requirements may be subject to suspension or termination of account privileges or other
disciplinary action, up to and including termination of employment and criminal prosecution
to the fullest extent of the law.
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FRAUD PURCHASES
Any use of Port credit cards which is determined to be an intentional attempt to defraud the
port for personal gain or for the personal is prohibited. An employee suspected of having
misused Port Credit Cards with the intent to defraud the Port will be subjected to an
investigation by the Director of Administration. Should the investigation result in findings
which show that the actions of the employee have caused impairment to port service, and
should those findings be enough to support such action, the employee will be subject to
disciplinary action. The nature of the disciplinary action will be at the discretion of the
Executive Director or Chairman and will be based on the investigation findings and the
record of the employee. Any such investigation and ensuing action shall be reported to the
Port Board.
Any recognized or suspected misuse of the Port Credit Card Program should be immediately
reported to the Director of Administration and may be anonymously, reported to the State of
Louisiana Inspector General’s Fraud and Abuse Hotline at 1‐866‐801‐2549.

NON‐APPROVED PURCHASES
A purchase made by a Port authorized cardholder for which payment by the Port is
unapproved. A non-approved purchase differs from a fraud purchase in that it is an
unintentional misuse of the Port Visa Card with no intent to deceive the agency for personal
gain or for the personal gain of others.
A non-approved purchase is generally the result of a miscommunication between a
supervisor and the cardholder. A non-approved purchase could occur when the cardholder
mistakenly uses the credit card rather than a personal card.
Consequences for either type of purchase mentioned above must be clearly documented in
the agency policy and fully executed when applicable.
Any personal use or unauthorized use of a credit card will result in the reimbursement of the
unauthorized expenditure to the Port. A quarterly un-reimbursable report is to be submitted to
the Port Chair for review and may result in disciplinary actions up to and including possible
termination of employment.
Unauthorized charges or charges without proper documentation must be deducted from the
employee’s payroll following the monthly reconciliation completion date.

The following purchases are not allowed:
Cash advances on credit cards
Alcoholic beverages
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Tobacco products
Prescriptions and drugs
Capital equipment and upgrades over $3,000
Purchases made by credit card must not circumvent the Port’s purchasing
policies/procedures or the Louisiana Public Bid Law (e.g., splitting purchases).

Disputes
In the event cardholder finds items on the monthly billing statement that do not correlate with
retained receipts and supporting documentation, transactions not made by the cardholder,
incorrect transaction amounts, or if there is an issue with service or quality, the cardholder’s first
recourse is to contact the merchant to try to the resolve problem.
If the merchant agrees an error has been made, they will credit the cardholder’s account. The
credit should appear on the next monthly billing statement. Cardholder should check the next
statement for credit.
If the problem with the vendor is not resolved, the finance department must file a dispute claim
with Region Bank.

Recordkeeping
The receipts/documentation is to be returned to the Comptroller monthly to be reconciled to
monthly bank statements. Upon completion of the reconciliation statement is approved by
the Director of Administration for payment.
Any Monthly Statements over $5,000 must be approved by the Port Chairman or Vice
Chairman prior to payment posting payment to general ledger.
Credit card statement must be paid in full monthly. Charges without proper documentation
must be paid by the employee making the charge within 15 days following the close of
statement.
Comptroller is responsible for maintaining visa card file and all supporting documentation,
report and required logs pertaining to card charges.
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Fixed Assets
Purpose:
A capital asset is a tangible asset of the Port that costs $1,000 or more and has an estimated
useful life extending beyond one year. Examples include land, buildings and improvements, and
equipment used in the operations of the Port. Also, capital assets include the infrastructure assets
(roads, bridges, water system, sewer system, etc.) of the Port.
Louisiana Revised Statute 24:515. B.1 requires the Port to maintain records of its capital assets.
The accounting department is responsible for recording, tagging (for identification purposes),
and coordinating the annual inventory of all capital assets. The listing of capital assets is to be
updated each year for assets acquired and disposed. Failure to identify and periodically account
for Port assets/property exposes the Port to possible loss, theft, and misuse of its assets. Any
missing assets should be addressed and appropriately resolved, including notifying the district
attorney and Legislative Auditor.

Procedures:
Capital assets are reported in the Port’s financial statements at cost (including interest and
freight, if any). Salvage value is 10% of cost for all assets. However, capital assets received as
donations are reported at their estimated fair market value at the time of donation.
Except for land which is not depreciated, capital assets are depreciated over their estimated
useful lives using the straight-line method of depreciation.

Capital Asset Additions
1.

During the year, the Purchasing Agent is to notify the accounting clerk when a capital
asset is purchased and received.

2. The clerk is to obtain the supporting documentation (e.g., purchase order, invoice, etc.) to
record the asset information on the capital asset listing. Information recorded should
include the asset description, date of acquisition, beginning depreciation date (1st of the
month asset is put into use), location, department, cost (or fair value if donated), salvage
value, and estimated useful life.
3. The clerk is to assign an identification number to the asset and record that number on the
listing. The clerk (or designee) is to affix a tag/sticker to the asset that displays the
identification number and the name of the municipality.
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Capital Asset Deletions/Disposals
1. During the year, the Purchasing Agent or Department Head is to notify the Comptroller
when a capital asset is no longer useful in operations and thus available for disposal.
2. The Comptroller is to consult with legal counsel to ensure compliance with state laws that
pertain to the disposal (e.g., sell, exchange, etc.) of Port property/assets.
3. All disposal related documentation (e.g., board resolutions, appraisals, advertisements,
bids received, etc.) is to be maintained by the Comptroller.
4. The Comptroller is to identify the asset on the listing and document its disposal (e.g.,
date, proceeds, etc.).
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The various asset classes are assigned the following estimated useful lives:
Plaquemines Port, Harbor & Terminal District- GASB Statement #34
Major Assets
Type
1
2

Asset
Land
Buildings

Tracking Capitalize & Depreciate Example
Life in Years
$1 Capitalize Only
Land
N/A
$1
$50,000 Temporary or Portable
25
Stationary
40
4,5 &6
Machinery & Equipment
$1,000
$5,000 Furniture
5
Office Equipment
5
Computer Software
5
Telephone Equipment
5
Library Books
5
Cars
5
Light Trucks
5
Busses
8
Vans
8
Fire Trucks
15
Mowers
15
Small Tractors
15
Water & Sewer Trucks
10
Trash & Garbage Trucks
10
Firefighting Equipment
10
Communication Equipment
10
Dozers
10
Backhoes
10
Front‐End Loaders
10
Large Tractors
10
Engineering Equipment
10
Recreational Equipment
10
3
Land Improvements
$1
$25,000 Fencing
20
Running Tracks
20
Flag Poles
20
Parking Lots
20
Sidewalks
20
Bus Ramps
20
Golf Courses
30
30
Ball Fields
Landscaping
30
Land Disposal System
25
Sewerage Treatment Plants
25
7
Building Improvements
$1
$50,000 Air Conditioners
20
Roofing
20
Heating
20
Vaentilation System
20
Carpet Replacement
7
Electrical
30
Plumbing
30
8
Infrastructure
$50,000
$250,000 Drainage Systems
25
Water Systems
25
Sewerage Systems
25
Disposal Works Systems
25
Canal Lining
30
Paved Roads
40
Asphalt (Rural) Roads
40
Asphalt (Urban) Roads
20
Non‐Paved Roads
50
Last Update 5/10/2013
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Inventory:
The proper reporting and safeguarding of fixed assets, which involves the
related duties of the Purchasing Agent who is responsible for the perpetual
physical inventory of fixed assets and Accountant who is responsible for the
reporting of fixed assets on the Financial Statements.
A. Procedures for the Physical Inventory of Fixed Assets excluding Port Vehicles.
1. Before the physical inventory takes place, the Fixed Asset Manager runs a report
which sorts fixed assets by tag number and use as a check list as the fixed asset is
found.
2. Each sheet of the report gives the Fixed Asset:
a.
b.
c.
d.
e.
f.
g.

Tag Number
Cost
Make
Model
Description
Acquisition Date
Department

3. During the physical inventory, as a fixed asset is located, the Fixed Asset Manager
checks off the fixed asset on the report, notes the conditions of the fixed asset,
verifies that all information on the report is correct since the prior inventory, and
signs and dates the report.
4. If during the physical inventory, as a fixed asset is found in a different location than
as stated in the report, Fixed Asset Manager requests information on the transfer of
the fixed asset; a fixed asset transfer form is completed and the required changes are
made on the report.

5. At the end of the physical inventory, the Fixed Asset Manager gathers fixed assets
transfer forms, fixed asset add forms, and fixed asset disposal forms acquired during
the inventory and makes the required changes in the system.

6. At the end of the physical inventory, the Fixed Asset Manager inspects the report, for
assets that he or she was unable to locate and compiles a list of those assets.

7. Physical inventories are to be completed periodically. Once inventory is completed,
signed and dated copy is to be turned in to the Senior Accountant.
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B.

Procedures for the physical inventory of Port Vehicles.
1. Physical inventories are to be done periodically. The Fixed Asset Manager
sends a memo to department supervisors advising them of the scheduled dates,
times and locations that vehicle inventories will take place.
2. The Fixed Asset Manager runs a report sorting vehicles by Vehicle
Identification Unit Number.

3. During the vehicle inventory, the Fixed Asset Manager matches the following
with the Report.
i. Identification number
ii. Manufacturer
iii. Model
iv. Acquisition Date
v. Item
vi. Type
vii. Serial Number
viii. Original Cost
ix. Status
x. Employee
xi. Inventory Date
xii. A01 (Brake Tag Expiration)
xiii. A02 (Check Number)
xiv. Comment 1: Lie#; Title#
xv. Unit# Decal Y/N
xvi. Port Decal Y/N
xvii. Inventoried by
xviii. Dept. Representative
4. Upon completion of the vehicle inventory, changes are verified and entered
into the fixed asset records in the computer system.
5. Port Decals
a. Port decals are placed on all vehicles when they are purchased before,
they are distributed to their various departments apart from the
Executive Director’s approval on un-marked vehicles.
b. Port decals include and are placed on the vehicle in the following
order:
i. PPHTD name and Logo
ii. Identification unit number (posted on rear of vehicle)
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6. Vehicle inventory report is signed and dated upon completion and turned into
the Senior Accountant.
C. Addition, Transfer and Disposal of Fixed Assets.
1. On a monthly basis, Fixed Asset Manager runs a report on purchases of
Capital Outlay.
2. All assets to be disposed of or transferred reported to the fixed asset manager
by completing a fixed asset disposal form or fixed asset transfer form.
3. Assets under $1,000 in which a department head would like to track will
require a fixed asset add form for tracking to begin.
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Contracts
Contracts are reviewed for appropriateness of contract terms and language, signature authorities,
evidence of funding and compliance with applicable laws, regulations, executive orders and
policies and that agency procurement processes comply with competitive solicitation
requirements of law. This policy is guidelines set for Port service contracts. These service
contracts include but not limited to legal, engineering, consulting and architectural services.

Contract Signature Authority
The Port Director or Appointing Authority has signature authority for all Port contracts that are
authorized by this policy.

Required Content
a. Maximum amount of contract and terms of payments to be made.
b. Dates upon which the contract is to begin and when the contract will terminate
c. Description of the work to be performed including goals and objectives,
deliverables, performance measures, and a monitoring plan.
d. Circumstances under which the contract can be terminated either with or without
cause. Must contain 30-day termination at convenience of the Port unless justified
and approved by the Director.
e. Remedies for default.
f. Assignability clause.
g. Anti-discrimination language.
h. When a contract requires reports or deliverables to be received on a specific
schedule: the schedule is to be within the specified dates of the contract.

Custodian of Records
The Comptroller is the custodian of record for all Port contracts. The Comptroller is responsible
for monitoring contract retention and must notify the Deputy Director and/or Director that
contract expiration is within 90 days.

Legal Requirement
All contracts must be reviewed and recommended for approval by the PPHTD legal counsel
prior to submission to the board or execution when applicable.
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Procedure
1.) Project/Contract
2.) Over $50,000?
a. All Contracts are sent to legal for review and discussion
b. Yes – Submit proposal to commissioners: Go to Step 3
c. No- Executive Director’s execution- Once reviewed by legal parties fulfill their
duties
3.) Commissioners
a. Yes, to the Proposed project- Go to Step 4
b. No to the Proposed Project- Renegotiate Contract/Project (Plan B if necessaryimplied)
4.) RFP/RFQ Process
5.) Contract Selection/Suggestion
6.) Commissioners Approval (VOTE)
7.) Executive Director Execution
LA Pubic Bid Law does not require services to be bid, a competitive atmosphere ensures that
fees paid for services are cost effective. Therefore, Ordinance 15-138 is to ensure management
use the dollar thresholds provided in the legislation as a guide in contracting for services. Any
exception to this policy must be approved by the board in an open meeting.
Management is to implement and monitor controls over contracts to ensure the services are
necessary and that contracting out the service is the most cost-effective manner for
accomplishing its objectives.
Also, management must ensure that:


An open and competitive atmosphere is to be provided when contracting for services



Contracts with related parties (family and business interests) are strictly prohibited



Payments are made in accordance with the terms and conditions of the contract



Any additions or modifications of existing contracts are presented to the board for approval



Contracts and related documentation are maintained in an organized manner and in a central
location

Checklist for RFP Activities
o Submit draft RFP for review and approval from Port Commissioners
o Receive approval from Port Commissioners via Email and or Announcement
o Advertise in Gazette and On Port Website
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o
o
o
o
o
o
o
o

Vendor questions and agency answers
RFP addenda
Receive proposals by Deadline
Evaluate proposals according to criteria stated within RFP
Score the proposals according to the scoring method within RFP
Select proposal
Send award/ reject letters
Port Commission approval of contract
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Payroll
Personnel:
1. The Director of Administration is charged with the responsibility of maintaining
personnel files on staff persons.
2. Each personnel file should contain the following information, at a minimum.
a.
b.
c.
d.
e.
f.
g.

Employment application or resume
Date of employment
Position, pay rates and changes therein
Authorization of payroll deductions
Earnings records for non-active employees
Termination data, when applicable
Any additional documentation that pertains to the employee’s work and
disciplinary history.

3. All personnel records are to be kept locked in a locking file cabinet in the Director of
Administration office. Access to these files other than by the Executive Director, Deputy
Director, Directors, or the auditor should be requested in writing to the Executive
Director.

Payroll Preparation and Timekeeping:
1. Timesheets are to be prepared by all staff persons and submitted bi-weekly on the
Monday following the end of the pay period. Time should be input daily and, if in
writing, completed in ink. Correction fluid should never be used in preparing timesheets.
If an error needs to be corrected, a line should be drawn through the item and corrected
information recorded, and initialed by the person who made the correction.
2. Timesheets are to be signed by the staff person, his/her supervisor, and/or director.

3. The Comptroller should then process the time and report the information to the payroll
service bureau. The information reported should include:
a. Hours worked, by Department
b. Changes in pay rates or employment status
c. Annual, sick or personal hours used and earned
4. All approved timesheets are to be given to the timekeeper and entered a spreadsheet. The
spreadsheet should include:
a. Employee name/number
b. Hours worked
c. Annual and sick leave beginning and ending balances
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5. The spreadsheet is reviewed and approved by the timekeeper, comptroller, and Director
of Administration.
6. Accountant enters hours into online paycheck system. Comptroller or Director review
and approves payroll journal from payroll system prior to posting.
7. All paychecks are direct deposited. All check stubs are received from Paychex and placed
in the mail upon receipt.
8. The comptroller is responsible for all original payroll records including annual and sick
leave records.
9. All changes to be made to existing payroll records must be submitted to the payroll
department in writing and signed by authorized personnel.

Payouts:
1. Upon resignation or termination an employee is to be paid his or her annual leave balance
upon return of all issued Port property and/ or reimbursement funds that has not been
fully earned.
The payout will take place when the payroll department receives a status update form
from Civil Service and an Equipment/Reimbursement clearance form from his or her
department head.
2. Payments to surviving spouse or children of deceased employees will follow the State
Statue RS9:1515. The Port may pay the last wages and other benefits to the surviving
spouse (provided neither spouse has instituted a divorce proceeding) or any major child
of the deceased employee up to $6,000.
The Director of Administration shall require such person to execute an instrument before
two witnesses which shall give the name, address, date and place of death of the deceased
employee, the relationship of the person requesting payment to said employee, the name
and address of the surviving spouse, or children, if any, of said deceased employee and
such other information as the employer may require.
The Director of Administration shall forward an affidavit stating the name of the
deceased, the amount paid, the name of the recipient, and a copy of the release document
substantiating the release to the secretary of the Department of Revenue within ten
calendar days of the release of the funds to the following:
Louisiana Department of Revenue
Inheritance, Gift, and Estate Transfer Taxes Section
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P.O Box 201
Baton Rouge, LA 70821-0201
All completed documentation is forwarded to the accounting department for issuance of
payment.

Compensatory Time Off
It is the policy of the Port to permit exempt employees who work more hours than
regularly scheduled to receive compensatory time off on a pro-rata basis.

Legal Framework
The provisions of the Plaquemines Parish Civil Service Manual established a test to
determine overtime exemption applied to all positions within the Port. Positions that do not meet
the exempt test standard are classified as nonexempt. Nonexempt positions are entitled to
overtime pay and must be compensated for any hours worked over 40/84 hours in a workweek
and by the Port policy are not eligible for compensatory time off.

Granting Compensatory Time Off
With prior approval, compensatory time off is granted to exempt positions. There is no
legal requirement or obligation of the Port to grant compensatory time off to exempt employees.
A supervisor may choose to grant compensatory time off to exempt employees who are required
to work in excess of 40 hours per week for special projects or during weekends or any normally
scheduled time off. Compensatory time will be granted on an overtime (time and a half) basis.

Procedures
The department manager who signs the timesheet is authorized to grant compensatory
time off to exempt employees only. The supervisor’s approval of the employee’s timesheet and
Comp-Time Tracking form will constitute the granting of the employee’s compensatory time.
All employees should record the appropriate time worked and time taken on the timesheet and
comp-time tracking form.

Using Compensatory Time Off
An employee who has accrued compensatory time and requests use of the time must be
permitted to use the time off within a “reasonable period” after making the request. Supervisors
may deny the request if the use of compensatory time will “unduly disrupt” the department's
operations. Supervisors can require an employee to take compensatory time off to manage the
accrual limitation. All compensatory time earned by exempt employees in any workweek must
be taken during the two-month period following the end of the workweek during which the
compensatory time was earned. Compensatory time accrued is subject to an accrual limitation of
40 hours. Employees cannot accrue compensatory hours in excess of 40 in a two-month period.
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Reimbursement Policy
Advances:
Advances for hotel/motel expenses, or for other travel expenses are very time consuming
and should be rarely requested. If for some reason you require an advance, it is your
responsibility to turn in an expense report with adequate documentation as soon as your
trip is completed. Adequate documentation must include a description of the business
purpose of the trip and itemized receipts which show the details of all charges. A credit
card receipt that is not itemized or a receipt from a hotel/motel that shows they received
your check is not adequate documentation. Your receipts must be itemized receipts that
show the detail of your charges.

Non‐travel Expenditures (Goods/Materials, Licenses)
1. All expenses submitted should submitted using the Plaquemines Port, Harbor & Terminal
District Employee Expense Reimbursement form.
2. Original receipts for expenditures must be attached and of sufficient detail, indicating date of
purchase, description of items and the reason for the purchase. Credit card receipts indicating
total amounts are not acceptable, and it is the employee’s responsibility to obtain and
provide the proper documentation.
3. Training/license acquisition will be reimbursed by the Port, provided that a copy of the
necessary Certificate of Completion and/or Copy of the License is attached to the Expense Form,
as well as a receipt from the Company performing the training. The Port will reimburse for the
cost of physical exams required to obtain new or renewal certificates with proper documentation
of the expense. However, the Port will not reimburse for extraordinary medical certifications
which may be required at the request of the licensing agency. These expenses shall be borne by
the employee.
4. It shall be Policy to reimburse Port employees for the expense of the acquisition of the
Transportation Workers Identification Credential; however, the Port assumes no liability in
maintaining the validity of an employee’s TWIC card. It is the responsibility of the employee to
keep their card current as per Federal Policy.

Travel Expenses Overnight Lodging
1. All requests for travel shall be approved by the Executive Director or the Deputy Port
Director prior to the travel date unless in the case of Council Members/Port Board Members.
2. All expenses submitted should submitted using the Plaquemines Port, Harbor & Terminal
District Employee Expense Reimbursement form.
3. Travel within 100 miles of the District office will be considered local and shall not be
reimbursed with regards to overnight travel for a one-day event. Events of 100 miles or
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more are allowed if multiple nights are needed. Employees are expected to commute
when the function is located within a reasonable drive time of the District.
Reimbursements for overnight travel may be granted with the approval of the Executive
Director or Deputy Director prior to the travel.
4. The Employee Expense Reimbursement Form must include the date and time of
departure, a description of the business purpose of the trip. Supporting documentation
should be provided and attached, such as the confirmation of registration for the event
attended, agenda, and/or itinerary if the event was a Seminar, Conference or other similar
event requiring registration. Travel for other purposes (parking, etc.) should clearly be
indicated on the form and the nature of the business noted on the back of the receipt.

5. The Port strongly encourages purchasing the lowest logical room rate. Therefore, once
all rates are received, the traveler must compare the cost & options to determine which
rate would be the “best value” for their trip. Original receipts for travel lodging should
be properly documented with detailed receipts. The Port will reimburse for the cost of
the room, however, extraordinary items such as movie rental or courtesy bar items are not
reimbursable and should be lined out on the attached receipts and the request adjusted
accordingly. When traveling in Louisiana, keep in mind that the Port is exempt from
payment of sales & use taxes levied by the State of Louisiana or its political subdivisions.
When staying at a motel/hotel in Louisiana, please obtain a Sales Tax. Exemption Form
from the Port office. Credit card receipts indicating total amounts are not
acceptable, and it is the employee’s responsibility to obtain and provide the proper
itemized documentation. No room upgrades: Room upgrades are not the expense of
the Port and are not permitted.
6. In the event proper documentation for lodging is not provided the travel will be
reimbursed based on tiers listed below with prior approval from department head.

Meals
Single Day Travel:
Meals are not eligible for reimbursements on single day travel. This means that when an
authorized traveler for the Port is in travel status when no overnight stay is required no meals are
eligible for reimbursement. However, in cases where the employee is in travel status for 12 or
more hours, reimbursement may be granted by department Director and/or Deputy Director.

Travel with Over Night Stay: (minimum of 12 hours in travel status)
Travelers may be reimbursed for meals according to the following schedule:
Breakfast: When travel begins at/or before 6am on the first day of travel or extends at or
beyond 9am on the last day of travel, and for any intervening days.
Lunch: When travel begins at/or before 10am on the first day of travel or extends at or beyond
2pm on the last day of travel, and for any intervening days.
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Dinner: When travel begins at/or before 4pm on the first day of travel or extends beyond 8pm
on the last day of travel, and for any intervening days.
3. If a meal is included in a conference schedule, it is part of the registration fee, therefore, an
employee cannot request/receive additional reimbursement for that meal.
4. Alcohol: reimbursement for alcohol is PROHIBITED.

Tiers
1. It shall be Port policy to follow whenever practicable the guidelines regarding usual and
customary lodging rates for various Tier Cities as listed. Lodging rates which exceed
these amounts may be approved by the Executive Director on a case by case basis for
reimbursement.
Tier I
Breakfast

$9

Lunch

$13

Dinner

$29
$51

LODGING:

Routine Lodging

In-State Cities (except as listed)

$91

Alexandria/Leesville/Natchitoches

$97

Baton Rouge – EBR

$97

Covington/Slidell – St. Tammany

$91

Lafayette

$91

Lake Charles – Calcasieu

$91

__________________________________

P a g e 43 | 61

Tier II
Breakfast

$10

Lunch

$19

Dinner

$30
$59

LODGING:

Routine Lodging

___

New Orleans, Orleans, St. Bernard, Jefferson,
and Plaquemines Parishes

___

________$156_________

Out-of-State (Except Cities listed in Tier III & IV)

$91_________

____________________________________________________________________________

Tier III
Breakfast

$12

Lunch

$17

Dinner

$32
$61

LODGING:

Routine Lodging__

Atlanta, Austin, Cleveland, Dallas/Fort Worth

$134

Denver, CO, Fort Lauderdale, Hartford, Houston, Kansas City, Las Vegas, Los Angeles, Miami,
Minneapolis/ST. Paul, Nashville, Oakland. CA., Orlando, Philadelphia, Phoenix, Pittsburgh,
Portland, OR., Sacramento, San Antonio, San Diego, Sedona, St. Louis, Tampa, Wilmington, DE,
Puerto Rico, Virgin Islands, all of Alaska and Hawaii, Guam, American Samoa, Saipan
______________________________________________________________________________

Tier IV
Breakfast

$13

Lunch

$19

Dinner

$36
P a g e 44 | 61

$68
LODGING:

Routine Lodging__

Baltimore MD, Seattle, WA, San Francisco, CA

$212_______

Alexandria, VA, Arlington, VA,
New York City, Washington, DC

$225

__

Chicago, IL, Boston, MA, International Cities

$200_______

Air Fare
1. The Port will reimburse for Air Fare when it is determined that it is the most Cost-effective
mode of transportation, as approved by the Executive Director and/or Deputy Port Director.
2. All expenses should be submitted using the Plaquemines Port, Harbor & Terminal District
Employee Expense Reimbursement form with proper receipts and documentation attached,
including the reason for the expenditure.
3. The Port strongly encourages purchasing the lowest logical airfare. Therefore, once all rates
are received, the traveler must compare the cost & options to determine which fare would be the
“best value” for their trip. To make the determination, the traveler must ask the question: Is
there a likelihood my itinerary could change or be cancelled?” Depending on the response, the
traveler must determine if the costs associated with changing a non-refundable ticket would be
the best value. The difference between coach/economy class rates and first class or business
class rates will be paid by the traveler. Upgrades are not the expense of the Port, and are
NOT permitted. Seat changes made for the comfort/convince of the traveler are the
expense of the traveler.
4.
Unused tickets will not be reimbursed due to changes in the itinerary not the fault of the
Port. Changes in flight schedules which incur additional charges may be approved on a case by
case basis by the Executive Director or Deputy Director.
5.
Tickets which are unused by a traveler should always be monitored by the traveler and
the agency. Traveler should ensure that any unused ticket is considered when planning future
travel arrangements. Some airlines have a policy which would allow for a name change to
another employee within the agency.
Ultimately, it is the traveler’s responsibility to determine, upon initial notification of an unused
ticket and then every 30 days thereafter, if traveler will be utilizing the unused ticket. If it is
determined that the ticket will not be utilized prior to expiration and there is a possibility to
transfer the ticket, the traveler must immediately advise the agency travel administrator that the
ticket is available for use by another employee. The travel administrator should then act
accordingly.
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In addition, the Department Head, prior to expiration, must review all unused airfare to
determine, based on the traveler’s justification, if reimbursement from the traveler must be made
to the agency for the unused ticket. All files must be properly documented.

International Travel:
1. International t r a v e l must be approved by the Executive Director prior to departure,
unless specific authority for approval has been delegated to a department head. Requests for
approval must be accompanied by a detailed account of expected expenditures (such as room
rate/date, meals, local transportation, etc.), and an assessment of the adequacy of this source
to meet such expenditures without curtailing subsequent travel plans.
2. International travelers will be reimbursed the Tier IV area rates for meals and lodging,
unless U.S. State Department rates are requested and authorized by the Executive Director
prior to departure. Itemized receipts are required for reimbursement of mealsand lodging claimed.
3. It is the agency’s decision, if justification is given, to allow port employees to be reimbursed
for a VISA and/or Immunizations when the traveler is traveling on behalf of the port business.
However, it is not considered best practice for the Port to reimburse for a Passport, therefore,
Passport reimbursements must be submitted to the Department Head for approval along with
detailed justification as to why this reimbursement is being requested/approved.
4.

When an international flight segment is more than 10 hours in duration, the Port will

allow the business class rate not to exceed 20% percent of the coach rate. The traveler's
itinerary provided by the travel agency must document the flight segment as more than 10
hours and must be attached to the travel voucher

Special Meals:
1.

Reimbursement designed for those occasions when, as a matter of extraordinary

courtesy or necessity, it is appropriate and in the best interest of the port to use public funds for
provision of a meal to a person who is not otherwise eligible for such reimbursement and
where reimbursement is not available f r o m another source.

Requests should be within

reason and may include tax and tips. Itemized receipts are required.
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a. Visiting dignitaries or executive-level persons from other governmental units,
and persons providing identified gratuity services to the port this explicitly
does not include normal visits, meetings, reviews, etc., by local
representatives.
b. Extraordinary situations are when Port employees are required by their
supervisor to work more than a twelve-hour weekday or six-hours on a
weekend (when such are not normal working hours to meet crucial deadlines
or to handle emergencies).
2.
A department head may authorize a special meal within allowable rates listed under
Meals Tier 1, to be served in conjunction with a working meeting of departmental staff
and/ or mandatory trainings.
3.

Refreshment A l l o w a n c e : Cost for break allowances for meeting, conference o r

convention are to be within the following rates:


Refreshments shall not exceed $10.00 per person, per morning and/or afternoon
sessions. A mandated gratuity may be added if refreshments are being catered.

4. Tips are allowed if meals are ordered from an outside vendor. Tip should never exceed 20%.

5. In such cases, the Port will report on a quarterly basis to the Chairman and/or Vice
Chairman all special meal reimbursements made during the previous three months. These
reports must include, for each special meal, the name and title of the person receiving
reimbursement, the name and title of each recipient, the cost of each meal and an
explanation as to why the meal was in the best interest of the Port.

Automobile Reimbursement / Mileage/ Parking
1.
The Port will not normally reimburse for personal automobile usage as there are
sufficient Port vehicles available for employee travel. If a Port vehicle is not available, a mileage
allowance shall be authorized for travelers approved to use personally owned vehicles while
conducting official Port business. Mileage may be reimbursable based on no more than $ .54.5
cents per mile in accordance with the State of Louisiana Travel Guide.
2.
Parking –Reimbursements are granted with itemized receipt. Up to $5.00 can be
reimbursed without receipt.
3.
Rental Car- Rental cars are permitted when conducting Port business in travel status.
Receipts are required. Port vehicles should be used when available.
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Gasoline (Receipt Required)
Reimbursements require an original receipt; regular unleaded gasoline should be used
or diesel when applicable. This applies for both port owned vehicles and rental
vehicles, as mid-grade, super, plus or premium gasoline are typically not necessary.

Reimbursements for Other Expenses
(These charges are while in travel status only)
1. Telephone
Official Port Business:
All business communication cost may be reimbursed, receipts required.
2. Personal Calls:
Domestic Overnight Travel: up to $3.00 for personal calls upon arrival at each
destination and up to $3.00 for personal calls every second night after the first night
if the travel extends several days.
International Travel: up to $10 for personal calls upon arrival at each destination
and up to $10 for personal calls every second night after the first night if the travel
extends several days.
3. Internet Access charges for official Port business from hotels or other travel locations
are treated the same as business telephone charges.
4. BAGGAGE TIPS:
6. Hotel Allowances – Up to $3 tip per hotel check-in and $3 tip per hotel checkout,
if applicable.
7. Airport Allowances – Up to $3 tip for airport outbound departure trip and $3 tip for
inbound departure trip.
5. LUGGAGE ALLOWANCE: (Receipt Required)
8. A Department Head or his designee may approve reimbursement to a traveler for
airline charges for first checked bag for a business trip of 5 days or less and for the
second checked bag for a 6 – 10-day business trip and/or any additional baggage
which business is related and required by the department.

6. PUBLIC GROUND TRANSPORTATION
 The cost of public ground transportation such as buses, subways, airport
shuttle/limousines, and taxis are reimbursable where a receipt is available. If
receipt is not available reimbursement is limited to $15 per day.
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Funds for Travel Expenses
Persons traveling on official business will provide themselves with enough funds for all routine
travel expenses not covered by the travel card policy.

Professional Development
Reimbursements regarding professional development will follow the reimbursement policy unless
prior approval by Director is provided. Please refer to the Professional Development Policy for
additional guidance regarding educational reimbursements.

Approval Levels
Director of Administration & Director of Port Security & Vessels: $4,999.99 for expenditures
not incurred by the personnel in these positions
Deputy Port Director: $1,499.99 for expenditures not incurred by the individual in this position
Executive Director: Budget limitfor expenditures not incurred by the Executive Director

Waiver:
The Executive Director may waive in writing any provision in the Port’s Reimbursement Policy
when the best interest of the Port will be served. Documentation supporting the best interest of
the Port must be provided.

Internal Auditing Procedures
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Purpose
To improve accountability, ethical and professional practices, effective risk management, and
improve quality of output and support decision making and performance tracking. Internal
auditing furnishes Port members with analysis, appraisals, recommendations, counsel, and
information concerning the activities reviewed. The internal auditing department is defined as
the Plaquemines Parish Government Internal Auditing Department/Committee. Resolution 17205 outsources the power of internal auditing to The Plaquemines Parish Government Internal
Audit department.

Procedures
The Chief Internal Auditor must supply the Port with an Audit Notification prior to internal
audits. All audits should include the following:







Entrance Conference - The purpose of the entrance interview is to discuss the objectives
and scope of the audit, and answer any questions pertaining to the audit process.
Fieldwork - The fieldwork stage of the audit process consists of the auditors obtaining
documentation, as well as holding interviews with relevant personnel, to support all audit
objectives. This process also includes the preparation of a written draft report.
Exit Conference - The exit conference is convened to discuss the draft report with
management. After the exit conference, a draft report is provided to management and all
individuals affected by the audit are given the opportunity to respond to findings and
observations.
Final Report - The final report includes the response received from management, and, if
applicable, any other substantially affected parties and is sent to management and the
audit committee.

This ensures the Port staff has adequate time to prepare for the audit and furnish required
documents. Management notifies Port Committee of all internal audits to be conducted.
The Plaquemines Parish Government Internal Auditor sends a draft report to all auditees for
discussion purposes and to prevent any misunderstandings prior to issuance of the final audit
report. In addition, the Plaquemines Parish Government Internal Auditor provides all auditees
20 business days to respond in writing to a draft reports observations, findings and
opinions. After this timeframe the final report could go to management, the audit committee and
other affected parties without management’s written comments. The Plaquemines Parish
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Government Internal Auditor sends a final internal audit report with managements written
comments to all auditees.

Financial Reporting
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Monthly Reports:
The Comptroller should prepare a set of monthly financial reports for distribution to the
management staff. The reports should include:
o A budget-to-actual Budget Performance Report for all accounts included in the
annual operating budget

The monthly statements should be reviewed by the Executive Director and/or Deputy Director
prior to distribution to the Port Board.

Year‐End Report/Audit:
In accordance with LA R.S 24:513 the Port is to submit annually its audited financial statements
to the LA Legislative Auditor’s office. Bids for an independent auditor to conduct the year end
audit will be accepted between October 1 and November 15 every 5 years The auditing process
will begin on or about February 1.
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Grant Compliance
1. When a new grant is received or renewed, a copy of the executed grant must be
forwarded to the Comptroller.
2. All acceptances of grants must be approved via ordinance.
3. The Comptroller should set up a permanent file for the grant and maintain the contract
along with any other financial correspondence regarding the grant.
4. It is the responsibility of the Comptroller to review the grant contract and extract any
fiscal items which must be complied with by PPHTD.
5. It is a policy of PPHTD to adhere to any restrictions imposed by its funders, both
governmental and private. Therefore, PPHTD employees are expected to bring to the
attention of management, any instances of non-compliance.
6. PPHTD in most cases will receive funds after expenditures have been paid. All deposits
for federal and state funds are to be made individually. All deposits and expenditures for
federal and state funds are to be recording using its unique source code.
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Budgeting
General Information Regarding Original Budget Process:
The Executive Director has the overall responsibility for preparing, presenting, and
administering the annual budget.

The governing authority (Port Board) is responsible for adopting budgets and amending
budgets on a timely basis. Certified copies of the adopted budget, budget adoption
instrument, budget amendments, supporting schedules, and correspondence related to the
budgets are to be retained at the Council Secretary’s office.

The budget must include a clearly presented side-by-side detailed comparison of information
for the current year, including the fund balances at the beginning of the year, year-to-date
actual receipts and revenues received and estimates of all receipts and revenues to be
received the remainder of the year; estimated and actual revenues itemized by source; yearto-date actual expenditures and estimates of all expenditures to be made the remainder of the
year itemized by agency, department, function, and character; other financing sources and
uses by source and use, both year-to-date actual and estimates for the remainder of the year;
the year-to-date actual and estimated fund balances as of the end of the fiscal year; and the
percentage change for each item of information as required by state law.

The Executive Director is to administer and monitor the budgets and provide the board with
financial statements and budget-to-actual comparisons, including any warnings of any
corrective action needed. The board is responsible for adopting amended budgets on a timely
basis.

The Executive Director must advise the Council (R.S. 39:1311) when:




Total revenue and other sources plus projected revenue and other sources for the
remainder of the year, within a fund, are failing to meet total budgeted revenues and
other sources by 5% or more.
Total actual expenditures and other uses plus projected expenditures and other uses
for the remainder of the year, within a fund, are exceeding the total budgeted
expenditures and other uses by 5% or more.
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Actual beginning fund balance, within a fund, fails to meet estimated beginning fund
balance by 5% or more and fund balance is being used to fund current year
expenditures.

Budget Preparation:
Budget Timeline





Executive Director submit budget to Port Board by November 1.
Board orders public hearing
Introduce original budget adoption ordinances
At least 10 days prior to budget hearing, publish the following in official journal:
o General summary of proposed budget
o Hearings schedule
o Times and places where budget copies are available for public inspection
o Board hold hearings as scheduled





Adopt budget ordinances by December 31
File copy of adopted budget with Board Secretary
Provide copies of adopted budget for use by Port offices

Present a budget evidencing a complete fiscal plan, which contains at least the following:












Budget message
General budget summary
Detailed estimates of revenues
Detailed estimates of expenditures
Manning/organizational tables
Delinquent taxes
Current and projected retirement fund obligations
Statement of indebtedness
Adoption ordinances
5-Year capital improvement plan
The total of estimated revenues exceeds the total of proposed expenditures.

Every appropriation shall lapse at year end except:


Capital project appropriations
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Encumbered operating appropriations

Upon failure to adopt budget, for next year, by December 31, 50% of amount appropriated for
current year shall be in effect until new budget is adopted.

Budget Amendments and Adjustments:
1. All budget amendments must be adopted through ordinance by the board.
2. The Executive Director has the authority to move up to $20,000 between budget line
items within a budget category to cover the expense of a different line item. All line item
adjustments must be approved by the Executive Director via Budget Adjustment Form.

3. The Comptroller receives and processes all Approved Budget Adjustment Forms and
budget amendments approved by the Port Board.

Budget Reviews
Directors and Comptroller should review department expenses prior to the budget review. All
questions concern or changes are to be submitted to the Comptroller for additional review and
explanation line item.
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Debt Service
Debt Issuance Approval
All debt issuance must be approved by Port Board via ordinance. Once the Port decides to
finance a capital project by issuing bonds, it would hire a financing team to finalize the financing
plan, develop offering documents, prepare for any rating agency and investor presentations,
market the bond offering to investors, price the bonds and close the transaction. More
information on can be found at http://msrb.org/msrb1/pdfs/Financing-Team.pdf.
The Port under LA RS 34: 1356 has the authority to levy annually an ad valorem tax not to
exceed five mills on the dollar on the property subject to taxation situated in the district. All
funds derived under the Subsection shall be used for the needs and lawful purposes of the
district, including the construction of capital improvements.
The district may likewise borrow money for the said purposes from time to time and issue
certificates of indebtedness secured by any fees and the tax in the manner provided by Part V,
Chapter 4, Title 39 and R.S. 33:2922-33:2924, as amended.

Continuing Disclosure/EMMA Reporting Requirements
When issuing bonds, the Port generally have an obligation to meet specific continuing disclosure
standards set forth in continuing disclosure agreements (CDAs, also called continuing disclosure
certificates or undertakings). The Port will enter into CDAs at the time of bond issuance to
enable their underwriters to comply with Securities and Exchange Commission (SEC) Rule
15c2-12.
EMMA reporting is required when bonds are issued, the issuer commits (via the CDA) to
provide certain annual financial information and material event notices to the public. In
accordance with SEC Rule 15c2-12, those filings must be made electronically at the Electronic
Municipal Market Access (EMMA) portal.
The Comptroller is required to perform the following duties upon each issuance of debt to ensure
appropriate disclosures:





identify the information that is obligated to be submitted in an annual filing;
disclose the dates on which filings are to be made;
list the required reporting events as stated by the SEC and your CDA;
ensure accuracy and timeliness of reported information; and
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Debt Reserve Requirements
The Port must follow and implement the debt reserve requirements listed in the bond covenant.

Debt Service Requirements
Debt Service requirements are to be followed as stated in the bond covenant.

P a g e 58 | 61

Fiscal Policy Statements
1. All cash accounts owned by PPHTD will be held in financial institutions which are
federally insured and have received a favorable CRA (Community Reinvestment Act)
rating.
2. All capital expenditures which exceed $1,000 will be tagged. All capital expenditures
which exceed $5,000 will be tagged and capitalized on the books and records of
PPHTD.
3. No salary advances will be made under any circumstances.
4. No travel cash advances will be made except under special conditions and preapproved by the Executive Director. Reimbursements will be paid upon full expense
reporting using the official PPHTD form with the normal disbursement schedule.
5. Any item received via donation, will be recorded in the books and records of PPHTD.
All donations must be accepted and approved by Port Board.
6. Management personnel are required to take annual vacation which will not interfere
with fiscal procedures. Variances to this policy shall be made in special
circumstances, with written permission from the Executive Director.
7. It is the policy of PPHTD to reimburse out of pocket expenses only when supporting
documentation has been presented for approved costs incurred.
8. All funds received by PPHTD for each project will be segregated into separate project
accounts in the general ledger to avoid any possibility of commingling project monies
with general operating funds. A full computerized leger accounting system will be
maintained. Monthly financial statements including Balance Sheet and Statement of
Revenues and Expenses will be produced for each project as a separate Department, if
requested by Directors.
9. The Executive Director and Deputy Director are signatures of all PPHTD bank
accounts. A third signature will consist of the PPHTD’s Directors. Two signatures are
required for all disbursements made by check.
10. Bank statements will be reconciled monthly in order to account for any outstanding or
lost checks.
11. Expense reports will be maintained which will disclose the nature of expenses, and
the dates incurred.
12. Separate files will be maintained for each bank account and each vendor. Files will be
kept separately for each fiscal year.
13. The services of a Certified Public Accountant will be engaged to prepare a formal
financial audit of the PPHTD’s fiscal year-end.
14. Correction fluid should never be used in preparing timesheets or any accounting
documents.
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Computer System Backup Procedures
1. The Comptroller is responsible for backing up the accounting system at the
close of business each day.
2. The Director of Administration is responsible for backing up the servers to the
hard drive weekly.
3. The hard drive is rotated out every Friday. The DOA places removed hard
drive in the Port’s safe deposit box.
4. The Port also maintains an offsite cloud back up.
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This policy is subject to change without notice. All changes to this policy must be
approved in writing by the Executive Director.
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R E S O L U T I O N NO. 19The following Resolution was offered by Commissioner LaFrance who moved its adoption:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29

A Resolution approving and authorizing John Barthelemy, Port Chairman;
Maynard J. Sanders, Port Executive Director; and Chambrel Riley-Williams, Port
Comptroller to execute a Louisiana Compliance Questionnaire to Camnetar and
Company, CPA’s; and otherwise to provide with respect thereto.
WHEREAS, in connection with the audit of financial statements as of December 31, 2018, the
Office of the Legislative Auditor of the State of Louisiana has requested Plaquemines Port,
Harbor & Terminal District complete and adopt a Louisiana Compliance Questionnaire; and
WHEREAS, the Port Administration has assured the Parish Council as the governing authority
of the Plaquemines Port, Harbor & Terminal District that the Louisiana Compliance
Questionnaire has been completed in accordance with law and that all answers are true and
correct to the best of its belief and knowledge;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR AND TERMINAL
DISTRICT THAT it herby approves and authorizes John Barthelemy, Port Chairman; Maynard
J. Sanders, Port Executive Director; and Chambrel Riley, Port Comptroller; to execute a
Louisiana Compliance Questionnaire to Camnetar & Co., CPA’s, in connection with the audit of
financial statements as of December 31, 2018, and for the year then ended.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR AND TERMINAL
DISTRICT THAT the Secretary of this Council is hereby authorized and directed to immediately
certify and release this Resolution and that Port employees and officials are authorized to carry
out the purposes of this Resolution, both without further reading and approval by the
Plaquemines Parish Council.

LOUISIANA COMPLIANCE QUESTIONNAIRE
(For Audit Engagements of Governments)
Dear Chief Executive Officer:
Attached is the Louisiana Compliance Questionnaire that is to be completed by you or your staff. This
questionnaire is a required part of a financial audit of Louisiana state and local government agencies.
Upon completion, the questionnaire must be presented to and adopted by the governing body, if any, of
your organization by means of a formal resolution in an open meeting. Independently elected officials
should sign the document, in lieu of such a resolution.
The completed questionnaire and a copy of the adoption instrument, if appropriate, must be given to the
auditor at the beginning of the audit. The auditor will, during the course of his/her regular audit, test the
accuracy of the responses in the questionnaire. It is not necessary to return the questionnaire to my
office.
Certain portions of the questionnaire may not be applicable to your organization. In such cases, it is
appropriate to mark the representation "not applicable." However, you must respond to each applicable
representation. A 'yes' answer indicates that you have complied with the applicable law or regulation. A
'no' answer to any representation indicates a possible violation of law or regulation and, as such, should be
fully explained. These matters will be reviewed by the auditor during the course of his/her examination.
Please feel free to attach a further explanation of any representation.
Your cooperation in this matter will be greatly appreciated.

Sincerely,

Daryl G. Purpera, CPA, CFE
Louisiana Legislative Auditor

Enclosure

LOUISIANA COMPLIANCE QUESTIONNAIRE
(For Audit Engagements of Government Agencies)
___________________ (Date Transmitted)

___________________Camnetar & Co CPAs_________________________________(CPA Firm Name)
__________________2550 Belle Chasse Hwy #170__________________________(CPA Firm Address)
______________________Gretna, LA 70053________________________________(City, State Zip)

In connection with your audit of our financial statements as of ____December 31,2018______ and for
___________The Year then Ended____________________________________________ (period of
audit) for the purpose of expressing an opinion as to the fair presentation of our financial statements in
accordance with accounting principles generally accepted in the United States of America, to assess our
internal control structure as a part of your audit, and to review our compliance with applicable laws and
regulations, we confirm, to the best of our knowledge and belief, the following representations. These
representations are based on the information available to us as of
____________________________(date completed/date of the representations).

PART I.

AGENCY PROFILE

1. Name and address of the organization.
Plaquemines Port, Harbor & Terminal District
8056 Hwy 23 3rd Floor Belle Chasse, LA 70037

2. List the population of the municipality or parish based upon the last official United States Census or
most recent official census (municipalities and police juries only). Include the source of the information.

3. List names, addresses, and telephone numbers of entity officials. Include elected/appointed members
of the governing board, chief executive and fiscal officer, and legal counsel.
Members of the Governing Board
John Barthelemy

504-333-7501

15577 Hwy 15 , Davant 70040

W. Beau Black

504-934-6336

333 F. Edward Hebert Blvd., BC 70037

Corey Arbourgh

504-934-6341

334 F. Edward Hebert Blvd., BC 70037

Dr. Stuart Guey

504-934-6346

335 F. Edward Hebert Blvd., BC 70037

Benny Rousselle

504-934-6351

336 F. Edward Hebert Blvd., BC 70037

Trudy Newberry

504-934-6421

337 F. Edward Hebert Blvd., BC 70037

Carlton LaFrance

504-934-3640

28028 Hwy 23 , Port Sulphur 70083

Richie Blink

504-934-3630

28029 Hwy 23 , Port Sulphur 70083

Mark
"Hobbo"
Cognevich

504-934-3830

117 Auditorium Dr., Buras, 70041

Executive Director
Maynard J. Sanders

8056 Hwy 23 3rd Floor Belle Chasse, LA 70037

504-682-7920

Legal Council
J. Kendall Rathburn

504-838-9090

3000 West Esplanade Avenue Suite 200 Metairie, LA 70002

4. Period of time covered by this questionnaire.
January 1,2018- December 31,2018

5. The entity has been organized under the following provisions of the Louisiana Revised Statute(s)
(R.S.) and, if applicable, local resolutions/ordinances.
RS 34: 1351-1365

6. Briefly describe the public services provided.
The Plaquemines Port, Harbor and Terminal district provides port authority, search and rescue, and on
water fire fighter.

7. Expiration date of current elected/appointed officials' terms.
December 31,2022

LEGAL COMPLIANCE
PART II.

PUBLIC BID LAW

8. The provisions of the public bid law, R.S. Title 38:2211-2296, and, where applicable, the regulations
of the Division of Administration, State Purchasing Office have been complied with.
A) All public works purchases exceeding $154,450 have been publicly bid.
B)

All material and supply purchases exceeding $30,000 have been publicly bid.
Yes [x ] No [
]

PART III.

CODE OF ETHICS LAW FOR PUBLIC OFFICIALS
AND PUBLIC EMPLOYEES

9. It is true that no employees or officials have accepted anything of value, whether in the form of a
service, loan, or promise, from anyone that would constitute a violation of R.S. 42:1101-1124.
Yes [ x ] No [ ]
10. It is true that no member of the immediate family of any member of the governing authority, or the
chief executive of the governmental entity, has been employed by the governmental entity after April 1,
1980, under circumstances that would constitute a violation of R.S. 42:1119.
Yes [ x ] No [ ]

PART IV.

LAWS AFFECTING BUDGETING

11. We have complied with the budgeting requirements of the Local Government Budget Act (R.S.
39:1301-15) R.S. 39:33, or R.S. 39:1331-1342, as applicable:
A. Local Budget Act
1. We have adopted a budget for the general fund and all special revenue funds (R.S. 39:1305).
2. The chief executive officer, or equivalent, has prepared a proposed budget that included a budget
message, a proposed budget for the general fund and each special revenue fund, and a budget adoption
instrument that specified the chief executive's authority to make budgetary amendments without approval
of the governing authority. Furthermore, the proposed expenditures did not exceed estimated funds to be
available during the period (R.S. 39:1305).
3. The proposed budget was submitted to the governing authority and made available for public
inspection at least 15 days prior to the beginning of the budget year (R.S. 39:1306).
4. To the extent that proposed expenditures were greater than $500,000, we have made the budget
available for public inspection and have advertised its availability in our official journal. The
advertisement included the date, time, and place of the public hearing on the budget. Notice has also
been published certifying that all actions required by the Local Government Budget Act have been
completed (R.S. 39:1307).
5. If required, the proposed budget was made available for public inspection at the location required by
R.S. 39:1308.
6. All action necessary to adopt and finalize the budget was completed prior to the date required by state

law. The adopted budget contained the same information as that required for the proposed budget (R.S.
39:1309).
7. After adoption, a certified copy of the budget has been retained by the chief executive officer or
equivalent officer (R.S. 39:1309).
8. To the extent that proposed expenditures were greater than $500,000, the chief executive officer or
equivalent notified the governing authority in writing during the year when actual receipts plus projected
revenue collections for the year failed to meet budgeted revenues by five percent or more, or when actual
expenditures plus projected expenditures to year end exceeded budgeted expenditures by five percent or
more (R.S. 39:1311).
9. The governing authority has amended its budget when notified, as provided by R.S. 39:1311. (Note,
general and special revenue fund budgets should be amended, regardless of the amount of expenditures
in the fund, when actual receipts plus projected revenue collections for the year fail to meet budgeted
revenues by five percent or more; or when actual expenditures plus projected expenditures to year end
exceed budgeted expenditures by five percent or more. State law exempts from the amendment
requirements special revenue funds with anticipated expenditures of $500,000 or less, and exempts
special revenue funds whose revenues are expenditure-driven - primarily federal funds-from the
requirement to amend revenues.)
Yes [ x] No [ ]
B. State Budget Requirements
1. The state agency has complied with the budgetary requirements of R.S. 39:33.
Yes [ ] No [ ] N/A
C. Licensing Boards
1. The licensing board has complied with the budgetary requirements of R.S. 39:1331-1342.
Yes [ ] No [ ] N/A

PART V.

ACCOUNTING, AUDITING, AND FINANCIAL
REPORTING LAWS

12. We have maintained our accounting records in such a manner as to provide evidence of legal
compliance and the preparation of annual financial statements to comply with R.S. 24:513 and 515,
and/or 33:463.
Yes [ x ] No [ ]
13. All non-exempt governmental records are available as a public record and have been retained for at
least three years, as required by R.S. 44:1, 44:7, 44:31, and 44:36.
Yes [ x ] No [ ]
14. We have filed our annual financial statements in accordance with R.S. 24:514, and 33:463 where
applicable.
Yes [ x ] No [ ]
15. We have had our financial statements audited in a timely manner in accordance with R.S. 24:513.
Yes [ x ] No [ ]
16. We did not enter into any contracts that utilized state funds as defined in R.S. 39:72.1 A. (2); and that
were subject to the public bid law (R.S. 38:2211, et seq.), while the agency was not in compliance with
R.S. 24:513 (the audit law).
Yes [ x ] No [ ]
17. We have complied with R.S. 24:513 A. (3) regarding disclosure of compensation, reimbursements,
benefits and other payments to the agency head, political subdivision head, or chief executive officer.
Yes [ x ] No [ ]
18. We have remitted all fees, fines, and court costs collected on behalf of other entities, in compliance
with applicable Louisiana Revised Statutes or other laws.
Yes [ x ] No [ ]

PART VI.

MEETINGS

19. We have complied with the provisions of the Open Meetings Law, provided in R. S. 42:11 through
42:28.
Yes [ x ] No [ ]
PART VII.

ASSET MANAGEMENT LAWS

20. We have maintained records of our fixed assets and movable property records, as required by R.S.
24:515 and/or 39:321-332, as applicable.
Yes [x ] No [ ]
PART VIII.

FISCAL AGENCY AND CASH MANAGEMENT LAWS

21. We have complied with the fiscal agency and cash management requirements of R.S. 39:1211-45
and 49:301-327, as applicable.
Yes [ x ] No [ ]
PART IX.

DEBT RESTRICTION LAWS

22. It is true we have not incurred any long-term indebtedness without the approval of the State Bond
Commission, as provided by Article VII, Section 8 of the 1974 Louisiana Constitution, Article VI, Section
33 of the 1974 Louisiana Constitution, and R.S. 39:1410.60-1410.65.
Yes [ x ] No [ ]
23. We have complied with the debt limitation requirements of state law (R.S. 39:562).
Yes [x ] No [ ]
24. We have complied with the reporting requirements relating to the Fiscal Review Committee of the
State Bond Commission (R.S. 39:1410.62).
Yes [x ] No [ ]
PART X.

REVENUE AND EXPENDITURE RESTRICTION LAWS

25. We have restricted the collections and expenditures of revenues to those amounts authorized by
Louisiana statutes, tax propositions, and budget ordinances.
Yes [x ] No [ ]
26. It is true we have not advanced wages or salaries to employees or paid bonuses in violation of Article
VII, Section 14 of the 1974 Louisiana Constitution, R.S. 14:138, and AG opinion 79-729.
Yes [ x ] No [ ]
27. It is true that no property or things of value have been loaned, pledged, or granted to anyone in
violation of Article VII, Section 14 of the 1974 Louisiana Constitution.
Yes [ x ] No [ ]
PART XI.

ISSUERS OF MUNICIPAL SECURITIES

28. It is true that we have complied with the requirements of R.S. 39:1438.C.
Yes [ x ] No [ ]
PART XI.

QUESTIONS FOR SPECIFIC GOVERNMENTAL UNITS

Parish Governments
29. We have adopted a system of road administration that provides as follows:
A.
B.
C.
D.
E.
F.
G.

Approval of the governing authority of all expenditures, R.S. 48:755(A).
Development of a capital improvement program on a selective basis, R.S. 48:755.
Centralized purchasing of equipment and supplies, R.S. 48:755.
Centralized accounting, R.S. 48:755.
A construction program based on engineering plans and inspections, R.S. 48:755.
Selective maintenance program, R.S. 48:755.
Annual certification of compliance to the auditor, R.S. 48:758.
Yes [ ] No [ ]

School Boards
30. We have complied with the general statutory, constitutional, and regulatory provisions of the
Louisiana Department of Education, R.S. 17:51-400.
Yes [ ] No [ ]
31. We have complied with the regulatory circulars issued by the Louisiana Department of Education that
govern the Minimum Foundation Program.
Yes [ ] No [ ]
32. We have, to the best of our knowledge, accurately compiled the performance measurement data
contained in the following schedules and recognize that your agreed-upon procedures will be applied to
such schedules and performance measurement data:
Parish school boards are required to report, as part of their annual financial statements, measures of
performance. These performance indicators are found in the supplemental schedules:
- Schedule 1, General Fund Instructional and Support Expenditures and Certain Local
Revenue Sources
- Schedule 2, Education Levels of Public School Staff
- Schedule 3, Number and Type of Public Schools
- Schedule 4, Experience of Public Principals, Assistant Principals, and Full-time Classroom Teachers
- Schedule 5, Public School Staff Data: Average Salaries
- Schedule 6, Class Size Characteristics
- Schedule 7, Louisiana Educational Assessment Program (LEAP)
- Schedule 8, Graduation Exit Examination (GEE) (Note: this schedule is no longer applicable.)
- Schedule 9, iLEAP Tests
Yes [ ] No [ ]
Tax Collectors
33. We have complied with the general statutory requirements of R.S. 47.
Yes [ ] No [ ]
Sheriffs
34. We have complied with the state supplemental pay regulations of R.S. 40:1667.7.
Yes [ ] No [ ]
35. We have complied with R.S. 13:5535 relating to the feeding and keeping of prisoners.
Yes [ ] No [ ]
District Attorneys
36. We have complied with the regulations of the DCFS that relate to the Title IV-D Program.
Yes [ ] No [ ]
Assessors
37. We have complied with the regulatory requirements found in R.S. Title 47.
Yes [ ] No [ ]
38. We have complied with the regulations of the Louisiana Tax Commission relating to the
reassessment of property.
Yes [ ] No [ ]
Clerks of Court
39. We have complied with R.S. 13:751-917 and applicable sections of R.S. 11:1501-1562.
Yes [ ] No [ ]
Libraries
40. We have complied with the regulations of the Louisiana State Library.
Yes [ ] No [ ]

Municipalities
41. Minutes are taken at all meetings of the governing authority (R.S. 42:20).
Yes [ ] No [ ]
42. Minutes, ordinances, resolutions, budgets, and other official proceedings of the municipalities are
published in the official journal (R.S. 43:141-146 and A.G. 86-528).
Yes [ ] No [ ]
43. All official action taken by the municipality is conducted at public meetings (R.S. 42:11 to 42:28).
Yes [ ] No [ ]
Airports
44. We have submitted our applications for funding airport construction or development to the
Department of Transportation and Development as required by R.S. 2:802.
Yes [ ] No [ ]
45. We have adopted a system of administration that provides for approval by the department for any
expenditures of funds appropriated from the Transportation Trust Fund, and no funds have been
expended without department approval (R.S. 2:810).
Yes [ ] No [ ]
46. All project funds have been expended on the project and for no other purpose (R.S. 2:810).
Yes [ ] No [ ]
47. We have certified to the auditor, on an annual basis, that we have expended project funds in
accordance with the standards established by law (R.S. 2:811).
Yes [ ] No [ ]
Ports
48. We have submitted our applications for funding port construction or development to the Department
of Transportation and Development as required by R.S. 34:3452.
Yes [ No [ ] N/A
49. We have adopted a system of administration that provides for approval by the department for any
expenditures of funds made out of state and local matching funds, and no funds have been expended
without department approval (R.S. 34:3460).
Yes [ x ] No [ ]
50. All project funds have been expended on the project and for no other purpose (R.S. 34:3460).
Yes [ x ] No [ ]
51. We have established a system of administration that provides for the development of a capital
improvement program on a selective basis, centralized purchasing of equipment and supplies, centralized
accounting, and the selective maintenance and construction of port facilities based upon engineering
plans and inspections (R.S. 34:3460).
Yes [ x ] No [ ]
52. We have certified to the auditor, on an annual basis, that we have expended project funds in
accordance with the standards established by law (R.S. 34:3461).
Yes [x ] No [ ]
Sewerage Districts
53. We have complied with the statutory requirements of R.S. 33:3881-4159.10.
Yes [ ] No [ ]
Waterworks Districts
54. We have complied with the statutory requirements of R.S. 33:3811-3837.
Yes [ ] No [ ]
Utility Districts
55. We have complied with the statutory requirements of R.S. 33:4161-4546.21.
Yes [ ] No [ ]

Drainage and Irrigation Districts
56. We have complied with the statutory requirements of R.S. 38:1601-1707 (Drainage Districts);
R.S. 38:1751-1921 (Gravity Drainage Districts); R.S. 38:1991-2048 (Levee and Drainage Districts); or
R.S. 38:2101-2123 (Irrigation Districts), as appropriate.
Yes [ ] No [ ]
Fire Protection Districts
57. We have complied with the statutory requirements of R.S. 40:1491-1509.
Yes [ ] No [ ]
Other Special Districts
58. We have complied with those specific statutory requirements of state law applicable to our district.
Yes [ ] No [ ]
The previous responses have been made to the best of our belief and knowledge. We have disclosed to
you all known noncompliance of the foregoing laws and regulations, as well as any contradictions to the
foregoing representations. We have made available to you documentation relating to the foregoing laws
and regulations.
We have provided you with any communications from regulatory agencies or other sources concerning
any possible noncompliance with the foregoing laws and regulations, including any communications
received between the end of the period under examination and the issuance of this report. We
acknowledge our responsibility to disclose to you and the Legislative Auditor any known noncompliance
that may occur subsequent to the issuance of your report.
_______________________________________________Secretary_______________________Date
_______________________________________________Treasurer_______________________Date
_______________________________________________President_______________________Date

R E S O L U T I O N NO. 19The following Resolution was offered by Commissioner LaFrance who moved its adoption:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35

A Resolution authorizing Maynard J. “Sandy” Sanders, Executive Director of the
Plaquemines Port, Harbor & Terminal District to enter into an agreement for
Information Technology Services with Intelligent Transportation Systems LLC
for the provision of IT services; and otherwise to provide with respect thereto.
WHEREAS, professional services related to design, installation, and maintenance of the
Plaquemines Port, Harbor & Terminal District’s security system to include hardware, software,
network communications, and other IT tasks are needed; and
WHEREAS, the agreement is for one year and shall not exceed $125,000.000; and
WHEREAS, the current agreement will be in accordance with state contracts #4400007102 and
#4400004785; and
WHEREAS, it is the desire of the Plaquemines Port, Harbor & Terminal District to contract for
professional services regarding IT services with Intelligent Transportation Systems LLC from
January 1,2019 through December 31,2019;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR & TERMINAL
DISTRICT THAT it hereby authorizes Maynard J. “Sandy” Sanders, Executive Director of the
Plaquemines Port, Harbor & Terminal District enter into an agreement, Intelligent Transportation
Systems LLC to provide IT services for a period of one year ending on December 31,2019, not
to exceed $125,000.00, without prior approval of the Plaquemines Parish Council as the sole
governing authority of the Plaquemines Port, Harbor and Terminal District.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL AS THE SOLE
GOVERNING AUTHORITY OF THE PLAQUEMINES PORT, HARBOR & TERMINAL
DISTRICT THAT the Secretary of this Council is hereby authorized and directed to immediately
certify and release this Resolution and that Port employees and officials are authorized to carry
out the purposes of this Resolution, both without further reading and approval by the
Plaquemines Parish Council.

TIME AND MATERIAL SERVICE AGREEMENT
THIS GENERAL SERVICE AGREEMENT (the “Agreement”) dated this ___ day of
____________ 2019 and in accordance with State Contracts #4400007102 and #4400004785
BETWEEN:
CLIENT
Plaquemines Port, Harbor and Terminal District
Hwy 23
Belle Chasse, La. 70037
(the “Client)
and
CONTRACTOR
Intelligent Transportation Systems LLC
20405 Highland Road
Baton Rouge, La. 70817
(the “Contractor”)
BACKGROUND
The Client is of the opinion that the Contractor has the necessary qualifications, experience and
abilities to provide services to the Client.
The Contractor is agreeable to providing such services to the Client on the terms and conditions
set out in this Agreement.
IN CONSIDERATION OF the matters described above and of the mutual benefits and
obligations set forth in this Agreement, the receipt and sufficiency of which consideration is
hereby acknowledged, the Client and the Contractor (individually the “Party” and collectively
the “Parties” to this Agreement) agree as follows:
SERVICES PROVIDED
The Client hereby agrees to engage the Contractor to provide the Client with the following
services (the “Services”):
Provide professional services related to design, installation, and maintenance of the Plaquemines
Port, Harbor and Terminal District’s security system to include hardware, software and network
communications.
The Services will also include any other tasks which the Parties may agree. The Contractor
hereby agrees to provide such Services to the Client.
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TERM OF AGREEMENT
The term of this Agreement (the “Term”) will effective as of January 1,2019 and will remain in
full force and effect until December 31,2019.
In the event that either Party wishes to terminate this agreement, that Party will be required to
provide 30 days’ written notice to the other Party.
In the event that either Party breaches a material provision under this Agreement, the nondefaulting Party may terminate this Agreement immediately and require the defaulting Party to
indemnify the non-defaulting Party against all reasonable damages.
This Agreement may be terminated at any time by mutual agreement of the Parties.
Except as otherwise provided in this Agreement, the obligations of the Contractor will end upon
the termination of this Agreement.
COMPENSATION
The Contractor will charge the Client for the Services at the per hour labor rates below:

Principal
Senior Tech
Supervisor Engineer
Engineer
Supervisor – Other Specialized
Clerical
*Installation of ITS Brand Name Networking Products
*Initial Software Configuration of ITS Brand Name Networking Products
* These rates are off of LA State Contract #4400004785




After Hours (Outside of Mon. - Fri., 8 a.m. to 5 p.m.)
Holidays
State of Emergency

1.5X
2X
2X

The Contractor will charge the Client for Equipment at the following rates
ITS Equipped Work Truck
Bucket Truck - 35 Feet
Bucket Truck - 42 Feet
Bucket Truck - 70 Feet
Bucket Crane Man Lift 100 Feet
Fiber Fusion Splicer
Optical Time Domain Reflectometer
Fiber Power Meter Test Set

$150 per day
$450 per day
$450 per day
$800 per day
$1,800 per day
$135 per day
$150 per day
$45 per day
2

Office
$219
$105
$182
$131
$147
$59
$135
$135

Field
$178
$86
$148
$107
$119
$48
$135
$135

Fiber Mechanical Termination Kit
Fiber Microscope
Fiber Terminations
Fiber Trailer

$40 per day
$35 per day
$23 per day
$173 per day

The Client will be invoiced every month. Total payments under this agreement shall not exceed
$125,000.00 annually.
CONFIDENTIALITY
Confidential information (the “Confidential Information”) refers to any data or information
relating to the business of the Client which would reasonably be considered to be proprietary to
the Client including, but not limited to, accounting records, business processes, and client
records and that is not generally known in the industry of the Client and where the release of that
Confidential Information could reasonably be expected to cause harm to the Client.
The Contractor agrees that they will not disclose, divulge, reveal, report or use, for any purpose,
any confidential information which the Contractor has obtained, except as authorized by the
Client or as required by law. The obligation of confidentiality will survive termination of the
Contract, and continue without limit as to time.
All written and oral information and material disclosed or provided by the Client to the
Contractor under this Agreement is Confidential Information regardless of whether it was
provided before or after the date of this Agreement or how it was provided to the Contractor.
Breach of confidentiality shall be deemed per se damaging to Client and such breach shall
include grounds for seeking an immediate injunction, and for any and all actual damages,
including but in no way limited to attorneys’ fees and costs incurred in enforcement of such
confidentiality.
CAPACITY/INDEPENDENT CONTRACTOR
In providing the Services under this Agreement it is expressly agreed that the Contractor is
acting as an independent contractor and not as an employee. The Contractor and the Client
acknowledge that this Agreement does not create a partnership or joint venture between them,
and is exclusively a contract for service. The Client is not required to pay, or make any
contributions to, any social security, local, state or federal tax, unemployment compensation,
workers’ compensation, insurance premium, profit-sharing, pension or any other employee
benefit for the Contractor during the Term. The Contractor is responsible for paying, and
complying with reporting requirements for, all local, state and federal taxes related to payments
made to the Contractor under this Agreement.
INDEMNIFICAITON
Except to the extent paid in settlement from any applicable insurance policies, and to the extent
permitted by applicable law, each Party agrees to indemnify and hold harmless the other Party,
3

and its respective directors, shareholders, affiliates, officers, agents, employees, and permitted
successors and assigns against any and all claims, losses, damages, liabilities, penalties, punitive
damages, expenses, reasonable legal fees and costs of any kind or amount whatsoever, which
result from or arise out of any act or omission of the indemnifying party, its respective directors,
shareholders, affiliates, officers, agents, employees, and permitted successors and assigns that
occurs in connection with the Agreement. This indemnification will survive the termination of
this Agreement.
MODIFICATION OF AGREEMENT
Any amendment or modification of this Agreement or additional obligation assumed by either
Party in connection with this Agreement will only be binding if evidenced in writing signed by
each Party or an authorized representative of each Party.
IN WITNESS WHEREOF the Parties have duly affixed their signatures under hand and seal on
this ____ day of ______________, 2019.

WITNESSES

Plaquemines Port, Harbor & Terminal District

______________________
______________________

_____________________________________
Maynard J. Sanders, Executive Director

WITNESSES

Intelligent Transportation Systems LLC

______________________
______________________

_____________________________________
Mark Melancon, President
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R E S O L U T I O N NO. 19The following Resolution was offered by Council Member Barthelemy who moved its adoption:
1
2

A Resolution appointing replacement members of Borrow Pit Advisory
Committee; and otherwise to provide with respect thereto.

3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

WHEREAS, in 2017 the seven member Borrow Pit Advisory Committee was created and members
were appointed for a term to end when the Committee was no longer need; and
WHEREAS, there is a need for this Committee to continue with the work that was being doing in
2017 however, numerous members are no long affiliated with the Parish Government; and
WHEREAS, there is a need to appoint replacement members;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the following are
appointed as replacement members on the Borrow Pit Advisory Committee:
Kirk M. Lepine, Parish President, or his designee
Rennie S. Buras, II, Assistant Parish Attorney
Don M. Beshel, Parish Director of Operations
Council Member LaFrance
Council Member Blink
_____________________________
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT their term
shall begin on the date of adoption of this Resolution and end at such time the Parish Council, by
majority vote, determines the Borrow Pit Advisory Committee is no longer needed or until the
member is replaced by the entity which appointed the member.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
Secretary of this Council is hereby authorized and directed to immediately certify and release this
Resolution and that Parish employees and officials are authorized to carry out the purposes of this
Resolution, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Barthelemy who moved its adoption:
1
2
3

An Ordinance to amend the 2019 Manpower Structure and Operating Expenditure
Budget, General Fund, Telecommunications Department; and otherwise to provide
with respect thereto.

4
5
6

WHEREAS, after a review of the manpower needs of the Telecommunications Department, it has
been recommended to fund the Receptionist/PBX Operator position, position number 725-153301, at an annual salary of $20,031, plus benefits;

7

NOW, THEREFORE:

8

BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1

9
10
11
12

The 2019 Manpower Structure, is amended by funding the Receptionist/PBX Operator position
in the Telecommunications Department, position number 725-1533-01, at an annual salary of
$20,031, plus benefits.
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SECTION 2

14
15

The 2019 General Fund, Operating Expenditure Budget, Telecommunications Department, is
amended by appropriating $32,240 from _______________________ as follows:

16
17
18
19
20
21
22
23
24
25
26

Fund: 001 General Fund
Dept/Div: 725-4355 Telecommunications Department
Object

Description

Inc/Dec

Amendment

510.005

Salaries & Wages-Regular

Inc

16,950

515.005

FICA Taxes

Inc

250

516.105

Retirement

Inc

1,950

517.005

Group Insurance Health

Inc

13,090

27

SECTION 3

28
29
30

The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Arbourgh who moved its adoption:
1
2
3

An Ordinance to amend the 2019 Library Services Fund, Operating Expenditure
Budget, Libraries General Department; and otherwise to provide with respect
thereto.

4
5

WHEREAS, after a review of the operating expenditure budget for the Library Department,
amendments are necessary;

6

NOW, THEREFORE:

7

BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:

8

SECTION 1

9
10
11

The 2019 Library Services Fund, Operating Expenditure Budget, Libraries General Department,
is amended by appropriating $36,000 from the Library Fund Unreserved/Undesignated Fund
Balance as follows:

12
13
14
15
16
17
18
19
20
21
22

Fund: 006 Library Services Fund
Dept/Div: 675-4240 Libraries General Department

Object

Description

Inc/Dec

Amendment

563.105

Office Equipment-Computer Software

Inc

3,000

563.110

Office Equipment-Computer Hardware

Inc

3,000

564.210

Reference-Public Library-Books

Inc

20,000

564.220

Reference-Public Library-Films

Inc

10,000
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SECTION 2

24
25
26

The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Guey who moved its adoption:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58

An Ordinance to revoke, rescind, set aside and abandon any dedication for public
road right of way, servitude, public use or purpose of those certain portion of
“Avenue H” as named, set forth, and delineated on any and all maps or other
documents of Belle Chasse Townsite, situated in the town of Belle Chasse, Parish
of Plaquemines, State of Louisiana; to recognize, declare and provide that said
portions of land affected by that certain portion of “Avenue H” as described and
delineated have been abandoned for public uses or purposes and have never been
used for public uses and purposes; to recognize, declare and provide that said lands
underlying and affected by the said certain portion of “Avenue H” and any public
servitude or public dedication over and thereto are abandoned to the legal and
rightful owners provided by law.
WHEREAS, after due consideration and diligent inquiry and deliberation having been made, it is
determined that certain portion of “Avenue H” in Belle Chasse, Louisiana, as described
hereinafter, have never been used and are not presently needed for public purposes and uses; and
WHEREAS, it is the recommendation by the Plaquemines Parish Administration, including all
appropriate Parish Department Heads, that any and all public dedications and/or rights of way of
that portion of Avenue H described hereinafter, be revoked, rescinded, set aside and abandoned
for reasons as hereafter set forth;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1
It hereby finds that those portions of “Avenue H” hereinafter described have never been used for
public uses or purposes and further have been abandoned and are in fact not needed for public
purposes.
SECTION 2
The dedication to the public for public uses and purposes which have been or may have been made
or established by any and all maps, plats, acts or otherwise, containing those portions of “Avenue
H” in Belle Chasse Townsite, Belle Chasse, Parish of Plaquemines, particularly described as
follows, to-wit:

and as is or may be laid out and dedicated to public roads, uses or purposes by any and all maps,
plats or acts of Belle Chasse Townsite, Belle Chasse, or otherwise, be and the same are hereby
revoked, rescinded, set aside and abandoned.
SECTION 3
The lands underlying said portions of “Avenue H” and/or rights of way thereto be and the same
are hereby abandoned to the owner as provided by law.
SECTION 4
It hereby authorizes the President of the Plaquemines Parish Government or his designee to
execute any and all documents necessary and proper to abandon portions of “Avenue H” and any
and all rights of way or servitudes provided for herein.
SECTION 5
A duly certified copy of this Ordinance be recorded by the Council Secretary in the Conveyance
Records of the Parish of Plaquemines.
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SECTION 6
Any and all Ordinances or parts of Ordinances in conflict herewith be and the same are hereby
repealed.
SECTION 7
The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Guey who moved its adoption:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

An Ordinance to establish a two-year moratorium prohibiting the issuance of any
non-renewal permits (including pending applications) for the construction and/or
operation of any new fireworks stands located in Districts ________________; and
otherwise to provide with respect thereto.
WHEREAS, the increase in the number of permits issued for the construction and/or operation of
fireworks stands located in Plaquemines Parish, Louisiana, has caused concern for the
Plaquemines Parish Council over issues concerning safety involving the use of fireworks, the
handling and storing of fireworks, and the number of fireworks stands located in the
abovementioned districts; and
WHEREAS, the Plaquemines Parish Council needs time to study the issue over the safety concerns
and to develop a plan for the operation and regulation of fireworks stands;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1
It hereby establishes a two-year moratorium prohibiting the issuance of any non-renewal permits
(including pending applications) for the construction and/or operation of any new fireworks stands
located in Districts __________________.
SECTION 2
The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council. This
ordinance shall become effective upon signature of the Parish President.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Guey who moved its adoption:
1
2

An Ordinance to amend the Five Year Capital Improvements Plan, Drainage-Main
Street Project; and otherwise to provide with respect thereto.

3
4

WHEREAS, a review of the Five Year Capital Improvements Plan was performed and an
amendment is necessary;

5

NOW, THEREFORE:

6

BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:

7

SECTION 1

8
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The Five Year Capital Improvements Plan is amended by appropriating $3,327,167 to the
Drainage-Main Street Project from the Hazard Mitigation Grant Program (HMGP); funding year,
2019.

11

SECTION 2

12
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The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

R E S O L U T I O N NO. 19The following Resolution was offered by Council Member Black who moved to its adoption:
1
2
3
4
5
6
7
8

A Resolution conditionally approving a plan of resubdivision of Portion of Tract 3D-2 of Belle Chasse Plantation, as shown on The Parks of Plaquemines, Phase III,
Phases 3A, 3B, and 3C, being a Resubdivision of a part of Section B, Belle Chasse
Plantation, into Lots 60A through 96V, Lots 260 through 283, and Lots 299 through
311, Homeowners Association Tract 9H and Streets, by Bryant Hammett and
Associates, certified by Hugh McCurdy, III, P.L.S., dated November 5, 2018,
without cost to the Plaquemines Parish Government or the Parish of Plaquemines.
WHEREAS, Parks of Plaquemines, LLC is the owner of the property herein described:
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A CERTAIN PARCEL OF GROUND, together with all improvements thereon, and
all rights, ways, privileges, servitudes, appurtenances, and advantages thereunto
belonging and appertaining, situated in Township 14 South, Range 25 East, Section 9,
Plaquemines Parish, Louisiana, on the west bank of the Mississippi river, being a
portion of Tract 3-D-2 of Belle Chasse Plantation, and more fully described as follows:
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COMMENCING at the intersection of the easterly line of Woodland Highway with
the line between Phase I and Phase II of the Parks of Plaquemines having a 1983
Louisiana South Zone Coordinate of X=3,705,097.11 feet and Y=505,590.40 feet;
thence North 79 degrees 05 minutes 17 seconds East 619.21 feet; thence South 10
degrees 54 minutes 43 seconds East 490.58 feet; thence South 42 degrees 56 minutes
44 seconds East 611.71 feet; thence South 87 degrees 24 minutes 33 seconds East
345.21 feet to the intersection with the line between Phase II and Phase III with the
westerly line of Pelican Crest and the POINT OF BEGINNING:
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Thence continuing along the line between Phase II and Phase III, South 87 degrees 24
minutes 33 seconds East 447.87 feet to a point;
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Thence North 25 degrees 35 minutes 58 seconds East, along the line between Phase II
and Phase III, 351.91 feet to the intersection with the southerly line of the property of
Paula Ewing et al;
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Thence South 64 degrees 24 minutes 01 seconds East, along the southerly line of the
property of Paula Ewing et al, 1020.00 feet to a point;
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Thence South 25 degrees 35 minutes 58 seconds West 640.89 feet to a point;

30

Thence South 7 degrees 09 minutes 52 seconds West 63.25 feet to a point;

31

Thence South 64 degrees 24 minutes 01 seconds East 627.10 feet to a point;

32

Thence South 25 degrees 35 minutes 39 seconds West 187.01 feet to a point;

33

Thence North 64 degrees 19 minutes 26 seconds West 1490.86 feet to a point;

34

Thence North 86 degrees 41 minutes 00 seconds West 191.54 feet to a point;

35
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Thence North 3 degrees 19 minutes 00 seconds East 288.09 feet to the POINT OF
BEGINNING;
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WHEREAS, Parks of Plaquemines, LLC, as owner of the above described property, plans to subdivide
said property into 77 lots, all shown on plans by Bryant Hammett and Associates, certified by Hugh
McCurdy, III, P.L.S., dated November 5, 2018 made part hereof reference; and
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WHEREAS, the design of all public utilities, services and facilities to be provided in the subdivision
according to said plans have been approved by all Department Heads or Boards charged with the
responsibility of maintaining and inspecting said public utilities, services and facilities; and
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WHEREAS, an agreement is required by Plaquemines Parish Council No. 96-41 between the
Plaquemines Parish Government and the owner of said subdivision, which shall require the owner to
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comply with the provisions of Plaquemines Parish Council Ordinance No. 96-41 and such conditions
and modifications as the Plaquemines Parish Government shall approve or require; and

47

NOW, THEREFORE:
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BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the aforesaid plan of
The Parks of Plaquemines, Phase III, 3A, 3B, and 3C, being a resubdivision of a part of Section B,
Belle Chasse Plantation, Belle Chasse, Louisiana, into Lots 60A through 96V, Lots 260 through 283,
and Lots 299 through 311 inclusive be conditionally approved; and
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BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
President of the Plaquemines Parish Government be and is hereby authorized to execute any and
all instruments or documents with the owner for said conditional approval and the agreement of
subdivision.
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BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
conditional approval of the plans and the said agreement shall be authority for the owner of the
subdivision only to precede with the construction and installation of the improvements and work in
order to comply with the requirements of Ordinance No. 96-41, and shall not authorize said owner to
sell any lot, building site or building in the proposed subdivision.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
Secretary of this Council is hereby authorized and directed to immediately certify and release this
Resolution and that Parish officials and employees are authorized to carry out the purposes of this
Resolution, both without further reading and approval by the Plaquemines Parish Council.

R E S O L U T I O N NO. 19The following Resolution was offered by Council Member Black who moved its adoption:
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A Resolution to appoint the members of the Plaquemines Parish Economic
Development Board; and otherwise to provide with respect thereto.
WHEREAS, the terms for all current representative on the Plaquemines Parish Economic Board
have expired;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINESD PARISH COUNCIL THAT it hereby appoints
the following representatives to the Plaquemines Parish Economic Development Board:
____________, representative for District 1, whose term ends December 31, 2022
Leonard Jourdan, representative for District 2, whose term ends December 31, 2022
Mike Mariana, representative for District 3, whose term ends December 31, 2022
____________, representative for District 4, whose term ends December 31, 2022
Robert Forshee, representative for District 5, whose term ends December 31, 2022
____________, representative for District 6, whose term ends December 31, 2022
____________ , representative for District 7, whose term ends December 31, 2022
Jimmy Martinez, representative for District 8, whose term ends December 31, 2022
_____________, representative for District 9, whose term ends December 31, 2022
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
Secretary of this Council is hereby authorized and directed to immediately certify and release
this Resolution and that Parish employees and officials are authorized to carry out the purposes
of this Resolution, both without further reading and approval by the Plaquemines Parish Council.

R E S O L U T I O N NO. 19The following Resolution was offered by Council Member Black who moved its adoption:
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A Resolution to appoint the members of the Plaquemines Parish Zoning &
Planning-Development Board; and otherwise to provide with respect thereto.
WHEREAS, the terms of all representatives to the Plaquemines Parish Zoning & Planning expired
on December 31, 2018;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINESD PARISH COUNCIL THAT it hereby appoints
the following representatives to the Plaquemines Parish Zoning & Planning- Development
District Board:
____________, representative for District 1, whose term ends December 31, 2022
Brian Moulliet, representative for District 2, whose term ends December 31, 2018
Heidi Lee, representative for District 3, whose term ends December 31, 2022
____________, representative for District 4, whose term ends December 31, 2018
____________, representative for District 5, whose term ends December 31, 2018
Mike Scorsone, representative for District 6, whose term ends December 31, 2022
____________, representative for District 7, whose term ends December 31, 2022
____________, representative for District 8, whose term ends December 31, 2022
Bernard “Benny” Bacas, representative for District 9, whose term ends December 31, 2018
BE IT FURTHER RESOLVED BY THE PLAQUEMINESD PARISH COUNCIL THAT it
hereby appoints the following as At-Large Members to the Plaquemines Parish Zoning &
Planning- Development District Board:
Mike D’Amico, At-Large Member, whose term ends December 31, 2022
Victor Scorsone, At-Large Member, whose term ends December 31, 2022
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
Secretary of this Council is hereby authorized and directed to immediately certify and release
this Resolution and that Parish employees and officials are authorized to carry out the purposes
of this Resolution, both without further reading and approval by the Plaquemines Parish Council.

R E S O L U T I O N NO. 19The following Resolution was offered by Council Member Black who moved its adoption:
A Resolution appointing the members of the Board of Commissioners, Hospital Service
District No. 1; and otherwise to provide with respect thereto.
WHEREAS, in accordance with Article 3, Section 1.10.G of the code of Ordinances, Kirk M.
Lepine, Parish President, recommends the appointment of:










_____________________, as representative for District 1
Erin O. Braud, as representative for District 2
Brigette C. Belair, as representative for District 3
_____________________, as representative for District 4
_____________________, as representative for District 5
Stanley Gaudet, as representative for District 6
_____________________, as representative for District 7
Jane Tesvich, as representative for District 8
Bonnie Thomas, as representative for District 9

WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member John L. Barthelemy, Jr.
recommends the appointment of _______________ as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 1; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member W. Beau Black.
recommends the appointment of Erin O. Braud as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 2; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Corey Arbourgh
recommends the appointment of Brigette C. Belair as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 3; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Stuart J. Guey
recommends the appointment of _______________ as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 4; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Benedict Rousselle
recommends the appointment of _______________ as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 5; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Trudy Newberry
recommends the appointment of Stanley Gaudet as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 6; and

WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Carlton M. LaFrance Sr,
recommends the appointment of _______________ as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 7; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Richie Blink,
recommends the appointment of Jane Tesvich as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 8; and
WHEREAS, in accordance with LSA R.S. 46:1053(x), Council Member Mark Cognevich
recommends the appointment of Bonnie Thomas as a member of the Board of Commissioners,
Hospital Service District No. 1, representing Council District 9; and
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT it hereby appoints the
following individuals to serve as the members of the Board of Commissioners, Hospital Service
District No. 1, whose terms shall expire on December 31, 2022










_____________________, as representative for District 1
Erin O. Braud, as representative for District 2
Brigette C. Belair, as representative for District 3
_____________________, as representative for District 4
_____________________, as representative for District 5
Stanley Gaudet, as representative for District 6
_____________________, as representative for District 7
Jane Tesvich, as representative for District 8
Bonnie Thomas, as representative for District 9

BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
Secretary of this Council is hereby authorized and directed to immediately certify and release this
Resolution and that Parish officials and employees are authorized to carry out the purposes of this
Resolution, both without further reading and approval by the Plaquemines Parish Council.

R E S O L U T I O N NO. 19The following Resolution was offered by Council Member Black who moved its adoption:
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A Resolution appointing the members of the Plaquemines Recreation Advisory
Committee; and otherwise to provide with respect thereto.
WHEREAS, Resolution No. 15-213 was adopted on July 9, 2015, wherein a Recreation Advisory
Committee was created in order to provide recommendations and assist the Recreation Director
when making decisions for the youth programs provided by the Plaquemines Parish Recreation
Department; and
WHEREAS, the terms of all representatives have expired;
NOW, THEREFORE:
BE IT RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT it hereby appoints the
following people to the Plaquemines Recreation Advisory Committee:
____________, representing Council District 1
____________, representing Council District 2
____________, representing Council District 3
____________, representing Council District 4
____________, representing Council District 5
____________, representing Council District 6
____________, representing Council District 7
____________, representing Council District 8
____________, representing Council District 9

BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
members’ terms shall run concurrent with the Council Members’ terms and end on December 31,
2022.
BE IT FURTHER RESOLVED BY THE PLAQUEMINES PARISH COUNCIL THAT the
Secretary of this Council is hereby authorized and directed to immediately certify and release this
Resolution and that Parish employees and officials are authorized to carry out the purposes of this
Resolution, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Newberry who moved its adoption:
1
2

An Ordinance to amend the Five Year Capital Improvements Plan, Drainage-Jesuit
Bend Project; and otherwise to provide with respect thereto.
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WHEREAS, Plaquemines Parish Government received additional funding from the State of
Louisiana Governor’s Office of Homeland Security and Emergency Preparedness in the amount
of $90,957 for the Drainage-Jesuit Bend Project through the Hazard Mitigation Grant Program
(HMGP);
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NOW, THEREFORE:
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BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
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SECTION 1

10
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The Five Year Capital Improvements Plan is amended by appropriating $90,957 to the DrainageJesuit Bend Project from the State of Louisiana Governor’s Office of Homeland Security and
Emergency Preparedness; funding year, 2019.
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SECTION 2
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The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member LaFrance who moved for its adoption:
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An Ordinance revoking an abandoned Right-of-Way for the building and
maintenance of a street, granted on January 30, 1937 to the Plaquemines Parish
Police Jury.
WHEREAS, a right-of-way was granted on January 30, 1937 by the then owner of the property,
Louisiana Citrus Lands, Inc., and in favor of Plaquemines Parish Police Jury, for the express
purpose of allowing the Plaquemines Parish Police Jury to build and maintain a road from Highway
23 to the Mississippi River which right-of-way was recorded on February 15, 1937 in COB 83,
FOLIO 324 as Instrument No. 150, official records of Plaquemines Parish, Louisiana (the “Right
of Way”); and
WHEREAS, after conducting a review and investigation of the Right of Way, it is apparent that
the road contemplated by the Right of Way was never built, is now inaccessible and is no longer
needed for any public purpose; and
WHEREAS, the Right of Way has not been maintained, by the Plaquemines Parish Police Jury,
or its successors over the past eighty-one (81) years; and
WHEREAS, the Right of Way is located on property acquired by Plaquemines Port, Harbor &
Terminal District on or about November 16, 2018, and was noted during an extensive title review
of the property; and
WHEREAS, it is the desire of the Plaquemines Parish Council to revoke the said Right of Way
as permitted by La.RS 48:70 based on the abandonment and lack of public purpose of said Right
of Way; to encourage development of the property owned by Plaquemines Port, Harbor &
Terminal District; and to remove any liability and/or obligations of the Plaquemines Parish
Council, financial or otherwise, associated with the Right of Way;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1
It hereby revokes that certain right-of-way shown as having been granted in 1937 to the
Plaquemines Parish Police Jury by Louisiana Citrus Lands, Inc. which right-of-way was
recorded on February 15, 1937 in COB 83, FOLIO 324 as Instrument No. 150, official records of
Plaquemines Parish, Louisiana, all as more fully indicated on the attached Exhibit “A”, and
provides that by this Ordinance, reflecting the Council’s determination that said right-of-way is
revoked, the Council authorizes the recordation of this Ordinance in the Plaquemines Parish Clerk
of Court records and cancellation of the said right-of-way from the public records.
SECTION 2
The Secretary of this Council is hereby authorized and directed to immediately certify and release this
Ordinance and that Parish employees and officials are authorized to carry out the purposes of this
Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Blink who moved its adoption:
An Ordinance to amend and as amended, readopt Ordinance No. 14-135 which
established rules, regulations, definitions and procedures relative to the
Plaquemines Parish Coastal Zone Management Program.
WHEREAS, Ordinance No. 14-135 was adopted on July 24, 2014, wherein the rules, regulations,
definitions and procedures relative to the Plaquemines Parish Coastal Zone Management Program
were established; and
WHEREAS, Section 4, Subsection 1.1 of Ordinance No. 14-135 provided for the composition of
the Local Coastal Program Advisory Committee; and
WHEREAS, it is the desire of this Council to make changes to the user groups represented on this
committee;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1
It hereby amends and as amended readopts Ordinance No. 14-135, Section 4 which shall now read
as follows:
“SECTION 4
1. Local Coastal Program Advisory Committee
1.1. The Committee shall be composed of thirteen eleven members and shall be appointed by
the Parish President with the advice and consent of the majority of the Parish Council. The
members shall represent the following user groups occupations in accordance with
Plaquemines Parish Government Resolution No. 99-96:
(1)
(2)
(3)
(4)
(5)
(6)
(7)

One Member representing the commercial fishermen;
One Member representing the oyster industry;
One Member representing the shrimp industry;
One Member representing the recreational and sport fishermen;
One Member representing the private land owners;
One Member representing the oil industry
One Member representing the Plaquemines Government Administration
Parish Environmental Department;
(8) One Member representing waterways enforcement the Parish County Agent
(Fisheries);
(9) One Member representing the Parish Council;
(10) One Member representing the Office of the Parish President;
(11) One Member representing the Legal Department of Plaquemines Parish;
(12) One Members representing home owners; and
(13) One Members representing the tourism industry.
1.2. Members of the Committee shall be appointed for a two-year term. Members may be reappointed by the Parish President with the advice and consent of the Parish Council.
1.3. Any member of the Committee may be removed with or without cause at any time by a
majority of the Parish Council.

1.4. The Committee shall elect a Chairman and Vice Chairman to conduct meetings. The
Chairman shall have the authority to appoint sub-committees and chairman of said subcommittees. The Chairman and/or Vice Chairman shall control the agenda and conduct of
each meeting.
1.5. The Committee shall follow Mason’s Rules of Order for the conduct of any meeting.
1.6. In addition to the powers, duties and obligations provided by this ordinance, the
Committee shall have the powers, duties and obligations as described in the CZMP.
1.7. Each permit application must be approved or disapproved by a majority vote of the
Committee. The Committee may be proxy.
1.8. Once a decision is issued by the Committee, the Local Administrator shall bring all permit
applications before the Parish Council at the next Council meeting. The Parish Council
may accept or reject the recommendation of the Committee when making its decision on
the permit application. If the permit is approved by the Parish Council, the permit shall
become effective and binding. If the permit is rejected, the permit shall not become
effective and binding and the applicant must seek other remedies as provided by the
CZMP.
1.9. Any permit application rejected by the Parish Council shall be subject to the administrative
appeal process as provided by the CZMP.
1.10. Any permit issued under the CZMP is the property of the Plaquemines Parish
Government and may be revoked, amended, modified or canceled by the Parish Council
at any time with reasonable cause. A permit does not convey any property rights, mineral
rights, or exclusive privileges; it does not warrant or guarantee title nor does it authorize
injury to property. All rules, regulations, duties, obligations and responsibilities contained
in the CZMP and on the permit shall be accepted and followed by applicant without
reservation or condition.
1.11. Without the consent of the Parish Council, the Committee may adopt and implement
any procedural rules and regulations, not substantive in nature that aids it in the
implementation of the CZMP. The Committee may also recommend to the Parish Council
any modification, amendment or supplementation of the CZMP or any ordinance.
1.12. The Committee is also charged with the duties, obligations and powers to enforce the
rules and regulations of the CZMP in accordance with the program.
1.13. The Committee shall also create a monetary fund known as the Plaquemines Parish
Wetlands Conservation and Restoration Fun (“Fund”). The Fund shall be managed by the
Committee and administered by the Local Administrator. The Committee may approve
any expenditure or deposit that is in the best interest of Plaquemines Parish. The
Committee shall provide an accounting to the Parish Council and Parish President every
sixty (60) days. All permit fees, grants and other fees received under the CZMP shall be
deposited in said Fund. The Parish Council and Parish President shall have the right to
inspect the books and record of the Committee and the Fund at any time. All fees, grants
and other monies received by the Committee under the CZMP shall be the property of
Plaquemines Parish Government. The Committee shall act in a Trustee capacity and shall
act reasonably in the administration of said Fund. Any monies or assets of the Fund may
be transferred to the General Fund by a majority vote of the Parish Council.”
SECTION 2
The remainder of Ordinance No. 14-135 shall remain in full force and effect.

SECTION 3
That if any provision or item of this Ordinance or the application thereof is invalid, such invalidity
shall not affect other provisions, items, or applications of this Ordinance which can be given effect
without the invalid provisions, items, or applications; and to this end, the provisions of this
Ordinance are hereby declared to be severable.
SECTION 4
The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Blink who moved its adoption:
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58

An Ordinance approving a plan of resubdivision of the property of Chazz and Glenn
Mistich, Plaquemines Parish, Louisiana as shown on the Map of Resubdivision,
Tracts C, K and L, into Tracts K1 and K2, Lagrange Plantation, by Bryant Hammett
and Associates, certified by Hugh Mc Curdy, III, P.L.S., dated November 27, 2018,
the owners having fulfilled all the requirements of the Subdivision and
Resubdivision Ordinance of the Parish of Plaquemines without cost to the
Plaquemines Parish Government or the Parish of Plaquemines; and otherwise to
provide with respect thereto.
WHEREAS, Chazz and Glenn Mistich as owners of property situated in the Parish of Plaquemines,
State of Louisiana, as shown on the Map of Resubdivision, Tracts C, K and L, into Tracts K1 and
K2, Lagrange Plantation, by Bryant Hammett and Associates, certified by Hugh Mc Curdy, III,
P.L.S., dated November 27, 2018, a copy whereof is annexed hereto and made a part hereof; and
WHEREAS, Chazz and Glenn Mistich, owners of said property have proposed the resubdivision
of the said property into T Tracts K1 and K2 as more fully shown on said map; and
WHEREAS, all streets, utilities, drainage structures and other improvements shown on the
aforementioned plan and plat of survey are in place; and
WHEREAS, the owner understands that he and subsequent owners of the property will be
responsible for the maintenance of future and all existing non-dedicated streets, roads, right of
ways, utilities, drainage structures and other improvements shown on the aforementioned plan and
plat of survey are in place; and
WHEREAS, the Plaquemines Parish Government accepts no responsibility or liability for the
construction, maintenance or improvements of any future or now existing non-dedicated streets,
roads, right of ways, utilities, drainage structures and other improvements that may be shown on
the aforementioned plan and plat of survey; and
WHEREAS, the owner and subsequent owners of the property shall be responsible for the
construction and maintenance of future and all existing non-dedicated streets, roads, right of ways,
utilities, drainage structures and other improvements that may be shown on the aforementioned
plan and plat of survey;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1
The aforesaid Map of Resubdivision, Tracts C, K and L, into Tracts K1 and K2, Lagrange
Plantation, by Bryant Hammett and Associates, certified by Hugh Mc Curdy, III, P.L.S., dated
November 27, 2018, a copy of whereof is annexed hereto and made a part hereof, be approved,
and the approval of the Parish President, Directors and all appropriate Parish department heads of
the aforesaid map of survey ratified.
SECTION 2
The Parish President be and is hereby authorized to appear before a Notary Public, and execute
the approved aforesaid plan or resubdivision of owners as depicted on a plan and plat of survey by
Bryant Hammett and Associates, certified by Hugh Mc Curdy, III, P.L.S., dated November 27,
2018, for the Parish of Plaquemines and the Plaquemines Parish Government, and to execute any
and all acts and documents necessary and proper in the premises to give full force and effect to the
aforesaid Ordinance.

SECTION 3
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The Plaquemines Parish Government accepts no responsibility or liability for the construction,
maintenance or improvements of any future or now existing non-dedicated streets, roads, right of
ways, utilities, drainage structures and other improvements that may be shown on the
aforementioned plan and plat of survey.
SECTION 4
The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Cognevich who moved its adoption:
1
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3

An Ordinance to amend the 2019 Manpower Structure and Operating Expenditure
Budget, Boat Harbors & Shipyards Fund, Boat Harbors-Venice Department; and
otherwise to provide with respect thereto.
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WHEREAS, after a review of the manpower needs of the Venice Boat Harbor Department, it has
been recommended to fund the Guard position, position number 564-2711-01, at an annual salary
of $18,605, plus benefits;
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NOW, THEREFORE:
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BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
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SECTION 1
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The 2019 Manpower Structure, is amended by funding the Guard position in the Boat HarborsVenice Department, position number 564-2711-01, at an annual salary of $18,605, plus benefits.
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SECTION 2
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The 2019 Boat Harbors & Shipyards Fund, Operating Expenditure Budget, Boat Harbors-Venice
Department, is amended by appropriating $30,870 from the General Fund Unreserved/
Undesignated Fund Balance as follows:
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Fund: 448 Boat Harbors & Shipyard Fund
Dept/Div: 562-2840 Boat Harbors-Venice Department

Object

Description

Inc/Dec

Amendment

510.005

Salaries & Wages-Regular

Inc

15,740

515.005

FICA Taxes

Inc

230

516.105

Retirement

Inc

1,810

517.005

Group Insurance Health

Inc

13,090
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SECTION 3
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The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDINANCE NO. 19The following Ordinance was offered by Council Member Cognevich who moved its adoption:
1
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An Ordinance to amend the 2019 Manpower Structure, Boat Harbors & Shipyards
Fund, Boat Harbors-Buras Department; and otherwise to provide with respect
thereto.
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WHEREAS, after a review of the manpower needs of the Buras Boat Harbor Department, it has
been recommended to unfund the Guard position, position number 562-2711-01;
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NOW, THEREFORE:
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BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
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SECTION 1

9
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The 2019 Manpower Structure, is amended by unfunding the Guard position in the Boat Harbors
-Buras Department, position number 562-2711-01.
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SECTION 2
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The Secretary of this Council is hereby authorized and directed to immediately certify and release
this Ordinance and that Parish employees and officials are authorized to carry out the purposes of
this Ordinance, both without further reading and approval by the Plaquemines Parish Council.

ORDNANCE NO. 19The following Ordinance was offered by Council Member Black, who moved its adoption:
An Ordinance authorizing Plaquemines Parish Government to grant Entergy
Louisiana, LLC needed servitudes or rights-of-way at the Good News Pump Station
for the location, construction, reconstruction, improvements, repairs, operation,
inspection, patrol, replacement and maintenance of electric power and
communication facilities; and otherwise to provide with respect thereto.
WHEREAS, Entergy Louisiana, LLC ("Entergy") needs to acquire servitudes or rights-of-way
from Plaquemines Parish Government ("PPG") to construct the Good News Pump Station in
Plaquemines Parish; and
WHEREAS, the description and location of the needed servitudes or rights-of-way are shown in
the copy of the right-of-way instrument that is attached and made part hereof as Exhibit 1; and
WHEREAS, the new electric power and communication facilities to be constructed by Entergy
will enhance reliability of service by Entergy to Plaquemines Parish Government and is necessary
for the completion of the Good News Pump Station; and
WHEREAS, the Administration and PPG's Land and Legal Departments recommend the granting
of servitudes or rights-of-way to Entergy as presented by the right-of-way instrument, attached as
Exhibit 1;
NOW, THEREFORE:
BE IT ORDAINED BY THE PLAQUEMINES PARISH COUNCIL THAT:
SECTION 1
It finds that granting the servitudes or rights-of-way to Entergy as presented in Exhibit 1 are
necessary, needed and required for Entergy's construction of its new electric power and
communication facilities in Plaquemines Parish.
SECTION 2
It hereby authorizes the President of Plaquemines Parish Government or his designee to execute
any and all documents necessary and proper to grant servitudes or rights-of-way to Entergy as
presented in Exhibit 1.
SECTION 3
A duly certified copy of this Ordinance shall be recorded by the Council Secretary in the
Conveyance Records of the Parish of Plaquemines.
SECTION 4
The Secretary of this Council is hereby authorized to immediately certify and release this
Ordinance and that Plaquemines Parish Government employees and officials are authorized to
carry out the purposes of this Ordinance, both without further reading and approval by the
Plaquemines Parish Council.

